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BBEJAEHHUE

[lenb [MaHHBIX METOAMYECKUX PEKOMEHIAUUM — TIIOMOYb CTyJCHTaM
HanpasieHus: «Menemxkment» YOY BO «MHVYIIBT» B moAroToBke M HamnucaHUU
KYpPCOBBIX palboT 1o Kypcy «Teopusi MEHEeIKMEHTA.

MeTtonuueckue ykazaHUS OMPEICTSIOT TMOPSIOK BBHIOOpA CTYACHTOM TEMBI
KypcOBOM  pabOTHI, TMOPSAOK YTBEPXKICHUS TEMBbI, 0O0mme TpeOoBaHMS,
npenbsBiIsgeMble K JaHHOMY BHJy paboT, OCBEHIAIOT IMOCJIEI0BATEIHHOCTD
MOJITOTOBKHU, CTPYKTYpPy U cOJiepkKaHHe paboT, a Takxke TpeOOoBaHUS K HAay4dHO-
CIIPAaBOYHOMY amnmnapaTy B COOTBETCTBHHM C I€UCTBYIOIIUMH CTaHAAPTAMHU.

B Meroanyecknx peKOMEHJAUUSIX 3aKperuieHa CUCTeMa OKAa3aHUsI MTOMOIIH U
OpraHu3allui KOHTPOJISI 32 pabOTON CTYIEHTOB Ha BCEX HJTalax WX padOThl HaJ
n30paHHON TEMOM CO CTOPOHBI HAyUYHBIX PYKOBOJUTENEH, a TakkKe OIpeesieH
MOPSIOK 3aIUThI KYPCOBBIX paboOT.



1. HABHAYEHUE KYPCOBOM PABOThI

1.1. O01mue M010KeHHUS 110 HAMMMCAHUIO KYPCOBOi padoThl

KypcoBas pabota no xkypcy «Teopuss MEHEI)KMEHTa» SIBISIETCSI HEOTHEMIIEMOM
JyacThlo mporecca ooyuenus B BY3e u 3akperuieHus: MmoyiydeHHBIX TEOPETHUYECKUX
3HAHUM U MPAKTUYECKUX YMEHUH B (hopMe MPOBEICHUS CaMOCTOSITEIBHOIO HAYYHOTO
UCCJICIOBAHUS U U3JI0KEHUS €r0 Pe3yJIbTaTOB TEKCTOBOU (hopme.

[ToarotoBka KypcoBoi pabOThl Kak OJUH U3 BHUJIOB CAMOCTOSTEIBbHON pabOThI
ctyneHta HanpasieHus «Menemkment» YOY BO «MHVYIIBT» cnocobecTByer
3aKPEIUICHUI0 TEOPETHUUECKUX 3HAHWM, Pa3BUTHIO MPOQPECCHOHATBHBIX HABBIKOB U
YMEHUHU.

B pesynbrare HamucaHus KypcoBOMl paOOThl y cCTyldeHTa (OpMHpYETCs
CJIeIyIOIME KOMITeTeHIIUH:

— CIHOCOOHOCTBIO aHAJU3UPOBAaTh OCHOBHBIE ATalmbl M 3aKOHOMEPHOCTH
HMCTOPUYECKOr0 pa3BUTHs oOmecTBa i (POPMUPOBAHUS TPAKIAHCKOW MO3ULIUU
(OK-2);

— CIIOCOOHOCTBIO PAabOTaTh B KOJUIEKTHBE, TOJEPAHTHO BOCIHPUHUMAs
COLIMAJIbHBIC, ITHUYECKHE, KOH(DECCHOHAIBHBIC U KYJIbTypHbIC pasinuus (OK-5);

— CHOCOOHOCTBIO K CaMOOpraHu3aliui u camooopaszoBanuio (OK-6);

— CHOCOOHOCTHIO IPOEKTUPOBATH OpraHU3aIMOHHBIE CTPYKTYPBHI,
y4acTBOBaTh B pa3palOTKE CTpaTEruil ympaBJieHUS YEIOBEYECKMMHU pecypcamMu
OpraHu3alvid, TUIAHUPOBaTh M OCYIIECTBISATH MEPONPUSTHS, PACIPEIETATh U
JIEJIETUPOBATh MOJHOMOYHS C YYETOM JIMYHON OTBETCTBEHHOCTH 32 OCYILECTBIISIEMbIE
meponpustust (OITK-3);

— BIAJECHUEM HaBbIKAMHU MCIOJIb30BAHUSI OCHOBHBIX TEOPUN MOTHBAIUH,
JuAepcTBa M BIACTU  JUIsl  PEIIEHHUS  CTPATETMYECKUX W ONEPaTHBHBIX
YVIPABJICHUYECKUX 3a/lay, a TakKe JJIg OpraHu3allK IPYNIOBOMl padOThl HA OCHOBE
3HaHUS MPOIECCOB TPYNIOBOM AMHAMUKU M MPUHIIMIIOB (OPMUPOBAHUS KOMAaHJIbI,
YMEHHUE MPOBOJUTH ayJUT YEIOBEUECKHX PECYPCOB U OCYLIECTBISTH JAUATHOCTUKY
opranuzanuonHon KynsTypsl (ITK-1);

— BJIQJICHUEM PA3JIMYHBIMU CIIOCO0AMU pa3pelieHns] KOHPIUKTHBIX CUTyalui
NpU MPOCKTUPOBAHUU  MEXKJIMYHOCTHBIX, TPYNHOBBIX U  OPraHU3ALMOHHBIX
KOMMYHHUKAIIM HAa OCHOBE COBPEMEHHBIX TE€XHOJIOTUW YNpPABJICHUS NMEPCOHAIOM, B
TOM YHCIIe B MeXKYIbTYpHO# cpene (TTK-2).

KypcoBass pabora — 3TO 3aKOHUYEHHOE CaMOCTOSITEIBHOE HCCIEI0BaHuE,
MIPU3BAHHOE CIOCOOCTBOBATH 3aKPEIUICHUIO W TIPOSBIICHUIO 3HAHWM, MOJYYCHHBIX B
npolecce U3y4YeHHs] IUCUUIUIMHBL «Teopusi MeHeIKMEHTa», YMEHUW U HaBBIKOB
MCCJIEeI0BAaTEIbCKOM W MpaKTUYECKONM paboThl MO AAHHOMY KYypCy, COeprKaliee
HAay4YHO OOOCHOBaHHOE pEIIeHHE TEOPETUYECKOW 3a/Jayd, BBbITEKaIollee U3
CHUCTEMHOI'0 aHaJIh3a BEIOPAHHOTO 00BEKTA U MPeaMETa, TIPOOIIEMBI.

CamMmocTosATENbHBIE HAYYHBIE HCCICAOBAHUS MMEIOT LEJIbI0 CUCTEMATH3ALHUIO,
000011leHNe W TPOBEPKY CHEIHMAIBHBIX TEOPETUUYECKUX 3HAHUN CTYyAEHTOB. B HHX
JOJDKHBI CTaBUTHCS M PEIIaThCs aKTyallbHble BOMPOCHI B 00JACTH MEHEIKMEHTA,

4



JE€MOHCTPUPOBATLCS JPYAUIUS M YMEHHE aBTOpa aHAJIM3UPOBATh MPOOJIEMBI U
npeularaTb  MyTH WX pa3pellieHus, CaMOCTOSATENbHO  JIeJaTb  BBIBOJBI.
OpuUrnHaIBbHOCTH MOCTAHOBKH M PELIECHUS] KOHKPETHBIX BOIIPOCOB B COOTBETCTBUU C
npoOJeMaTUKOW  HCCIENOBaHMSA, a Takke TIIyOMHa, I[IMpOTa OXBara U
CaMOCTOSATEIBHOCTh HCCIIEIOBAHUS SBJISIOTCS OCHOBOIIOJIATAIOIIMMU  KPUTEPUSIMU
OLIEHKU KayecTBa KypcOBOIl pabOTBHI.

[lenbto BBINOJHEHHUS KypCcOBOM pabOThHI sABIsAETCS (POPMHpPOBAHHE HABBIKOB
CaMOCTOSITEIILHOI'O TBOPYECKOI'0 pelieH s TPO(pECCHOHATIBHBIX 3a1a4.

3aiayaMu BBIIIOJIHEHUS KyPCOBBIX PaOOT SIBISIOTCS:

— CHCTEeMaTH3alHs, 3aKpeIUICHNE, yriayOJsieHue " pacimpeHue
MPUOOPETEHHBIX CTYACHTOM 3HAaHWHN, YMEHUN, HABBIKOB MO YYEOHBIM IUCIMILIMHE
«Teopust MEHEKMEHTaAR;

— OBJIAJICHUE METO/IaMU HAay4YHBIX UCCIIEI0BAHNN;

— (OpMHUpPOBAaHUE HABBIKOB PEILIEHUS TBOPYECKHX 3aJad B XOJI€ HAyYHOIO
UCCJIEIOBAaHUsA,  XYJOKECTBEHHOIO  TBOPYECTBA  WJIM  IPOECKTUPOBAHUA IO
ONPENIEIIEHHON TEME.

1.2. ®opMupoBaHHe TeM KyPCOBBIX padoT

OTBETCTBEHHHIM MOMEHTOM B HANMCAaHUU KypCOBOU paOOTHI SBISIETCS BHIOOP
TeMbl. CTYJIEHT B COOTBETCTBHM CO CBOMMH NPO(ECCHOHATHLHBIMU W HAYYHBIMU
WHTEpecaMu MOXET BBIOpaTh JIOOYyI0 TeMy U3 MPEeUIOKEHHBIX Kadeapon
(MpUOAM3UTENHHBIN CIIHUCOK TEM KYpPCOBBIX paOOT MPHUBENECH B MPUIIOKEHUH 1), UM
TeMa KypCOBOM pabOThI MOKET OBITh CPOPMYIIUPOBAHA CTYJIEHTOM CaAMOCTOSTEIHHO
M corjacoBaHa ¢ TpernojaBaresieM Kadeapbl, KOTOPOMY IMOPYYEHO PYKOBOICTBO
paboTOi.

Tematrka KypcoBOW pabOThl JIOJDKHA OBITh aKTyaJlbHOM, COOTBETCTBOBATh
M3Y4EHHOMY KypCy, a TakKe COBPEMEHHBIM TEHACHIMSAM U IEePCIEKTHBHBIM
HaIpaBJICHUSM Pa3BUTHS OSKOHOMHUKH, OTpa)kaTh CETOMHSIIHEE COCTOSIHHE Kak
OTEUECTBEHHOM, TaK U 3apyOeKHON NPAKTUKH MEHEIKMEHTA.

dopmyarpoBKa TEMBI KypCOBOK pabOTHI JOJKHA AaBaTh SICHOE MPECTaBICHHE
O TOM, 4YTO OHa TMPEANOJIAraeT pEIICHHEe KOHKPETHBIX MPAKTHYECKUX 3ajad,
CIIOCOOCTBYIONTUX TOBBIIICHUIO 3()(PEKTUBHOCTH YMPABICHYECKON JCATEIHHOCTU
OpraHU3aIUu.

[Ipu popmynupoBaHuu TeMbl KypcOBOW PaOOThI HY)KHO YYUTHIBAThH II€NIb U
3alaud, OOBEKT WU TPEIMET WCCIICNOBAaHUS, METOJIbl U HANPABJICHHUS HAYYHOTO
noucka. DOOpPMYTUPOBKM 1E€TW W 3a4ad JOJDKHBI HAYMHATBCS CO  CJIOB:
«HCCIIEIOBAHUE...», «COBEPIICHCTBOBAHUE (Pa3BUTHE)...», «IIPOCKTHPOBAHUE
(pa3paboTtka)...»,  «aHamu3  (OLEHKA)...»,  «IOBBIIICHUE  (CHIIKEHHE)...»,
«ynydiieHue...» W T. 1. Jlomyckaercs xkomOuHaius nened u 3amad. Hampumep:
«aHaJN3 ¥ COBEPIICHCTBOBAHUE. ..», KIIPOCKTUPOBAHUE U OICHKA. ..)».

B kaudectBe 00BEKTa WCCIEIOBAaHMS MPU HAMHCAHUUA KYpPCOBOM pabOTHI TIO
Kkypcy «Teopusi MeHEeKMEHTa» MOTYT BbICTYNATh:

- 0a3oBble TOHATUS MEHEKMEHTa KaK Hay4YHOW JUCUMIUIMHBI U Ccdepsl
PAKTUYECKOMN JeSITeIbHOCTH,



- (byHKIMM yTIpaBIEHUS, METOIBI YIIPABIICHNUS,

- DJIEMEHTBI CUCTEMBI YIIPABIICHUS;

- pasznuyHble cdepbl ACATENBHOCTU: YIpaBICHYECKas, OpraHU3alMOHHAsi,
HSKOHOMHUYECKAasi, MAapKETHUHIOBas, WHPOPMAIMOHHO-AHAIUTUYECKAsI, TPOEKTHO-
UCCIIeI0BATEIbCKAsl, KOHCAITUHIOBAs, ”THHOBAIIMOHHAS U IPYTHE.

B kauectBe cyOBeKTa KypcoBOM pabOThl, KaK MpaBUJIO, BBICTYHAET
YIPaBIIAIONIAs 4YaCTh CUCTEMBI, TO €CTh CYyOBEKT yIIpaBiICHHUS.

K uncny m3ydaeMbIX 3JIEMEHTOB CyOBEKTa YIMpaBICHHUS MOTYT OTHOCHUTHCS:
KaJpbl, PECypChl, BHUIbl  OOECHEYEeHHUs  yIpaBieHUs  (MHPOPMALHOHHOE,
OpraHU3aIMOHHO-TIPABOBOE, JOKYMEHTAIIMOHHOE, TEXHUYECKOE U TaK Jajiee).

ba3oii uccnenoBanus u coopa MaTepuaIoB A KypCcOBOM pabOThI MOTYT OBITH
yueOHasi JHuTepaTypa, TNEepUOAWYECKas Ie4yaTh, CHENHalbHas JHUTepaTypa IO
pemmaeMomy Borpocy. OOs3aTeNnbHBIM YCIOBUEM SIBIISIETCS COOTBETCTBUE XapakTepa
pelIaeMbIX 3aa4 TeMe KypCoBOM pabOThl U U3yYEHHOMY KYpCY..

[Tpu BBIOOpE TEMBI CTYAECHT JOJIKEH PYKOBOJCTBOBATHCSI CBOUM HMHTEPECOM K
TOM WM MHOW mpobsieMe, HayuyHOU crenuanu3anuei Kadeapbl, peKOMEHJAUsIMU €€
po(dheccopCKO-IPEro aBaTeIbCKOr0 COCTaBa, BO3MOXKHOCTBIO MOTYYEHHUS] UCXOAHbBIX
JAHHBIX, HAJIMYKEM CIICIIUATIbHOM JIUTEPATYPHI.

Kadenpa Ha3HauaeT HayyHOTO pYKOBOJAUTENS U3 4HCIA MPOQPECCOPOB,
JOLIEHTOB, CTaplIMX npenoaaBareneil. HayuHble pykoBoauTEnu o00eCTeUUBaAIOT
CHUCTEeMAaTUYECKU KOHTPOJIb 32 HAITMCAaHHUEM KYPCOBBIX padoT.

[Ipu BbIOOpE CTYIEHTOM TEMBI CIEAyeT MMETh B BUJY, YTO TMOATOTOBKA U
HAIMMCaHNe KypCOBOW pabOThI OOBIYHO COCTOUT M3 HECKOJIBKHUX TAIOB.

1. BeiOOp TeMBI U €€ YTBEPKICHUE.

2. O00CHOBaHUE CTPYKTYPbI paOOTHI.

3. Cocrasyienune 6ubnorpaduu, 03HaKOMJICHUE ¢ 3aKOHOJIaTeIbHBIMU aKTaMH,
HOPMATHBHBIMH  JOKYMEHTAMH, JPYTUMH  HUCTOYHUKAMH W  JIUTEPATYPOH,
OTHOCSIIUMHUCA K TEME KypCOBOU pabOTHI.

4. Coop maTepuaioB Ha OOBEKTE UCCISAOBAHUS.

5. OOpaboTka ¥ aHajdM3 TOJYyYEHHOW WH(POPMAUU C TMPUMEHEHUEM
COBPEMEHHBIX HAYYHBIX METO/I0B U MH(POPMALIMOHHBIX TEXHOJIOTHUH.

6. ®opmynupoBaHHE BBIBOJIOB, KOTOpBIE JOJKHBI OBITH JIOTIOJHEHbI
MPAKTUUYECKUMU PEKOMEHIALIUSIMHU.

7. OdopmieHue KypcoBOi paOOThl B COOTBETCTBUU C YCTAHOBJICHHBIMU
TpeOOBaHUSIMU.

1.3. ITopsiiok padoThHI ¢ HCTOYHUKAMH H JIUTEPATYPOH

PaboTta ¢ UCTOYHHKAMU M JUTEPATypOHl IOJDKHA HAUMHATKCS €Ille B Mpolecce
BbIOOpa TeMbl. OHa MpuoOpeTaeT BaKHEHIIee 3HaYeHUE MOCJIE COTJIacOBaHUs TIaHa
KYpCOBOI pabOTHI.

KypcoBass paGota BBINONHSETCA Ha OCHOBE TINIYOOKOrO  U3YyYEHHUs
JUTEPATypHBIX MCTOYHUKOB. OCHOBHYIO JIUTEpAaTypy CTYACHTY PEKOMEHAYET
HAYYHBI PYKOBOAHUTENb, 3HAUUTEIbHYIO YacTh JTUTEPATYPHBIX UCTOYHUKOB CTYACHT
noI0MpaeT CaMOCTOSITENIbHO MPU MOMOIIM MPEAMETHBIX U ajl(paBUTHBIX KaTaJOrOB
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OuOIMOTEK. YCHEeNIHbIN BHIMOJHEHUE KYypCOBOW pabOThI B 3HAYUTENIbHOM CTENEeHU
3aBUCHUT OT TOI'0, HACKOJIBKO YETKO CTYACHT MPEJCTaBIsIeT ceOe HampaBiIeHUE
paboTHI U TO, KaKOM MaTepuaj eMy He0OXO0UMO TOTYUHUTh.

N3ydeHnue nmtepaTypbl CJIEAYEeT HAYMHATH CO BTOPUYHBIX HMCTOYHUKOB -
y4eOHMKOB, YY€OHBIX MOCOOMI; OHU IMO3BOJISIOT JIY4Ille OPUEHTHPOBATHCS B HC-
ciaeayeMon mpoOjeMaThke. 3aTeM HM3y4aroTcsl MEePBOMCTOYHUKH - aBTOPCKHE MO-
Horpaduu, ctaTthu B KypHanax. OOIlee KOJUYECTBO JIUTEPATypPHBIX HCTOYHUKOB,
NPUBOJUMBIX B CIHCKE JUTEpaTyphl i KypcoBoil paboThl cocTaBmser 20-25
equanil. Ocoboe BHUMaHUE CcleAyeT oOpamarth Ha TOJ HW3JaHHs JUTEPATypPHOTO
WCTOYHMKA. J[JIsI TYyMAHUTAPHBIX U SKOHOMUYECKUX JUCIUIUIMH 3TOT CPOK HE JIOJKEH
MPEBBIIATH 4-5 JIET.

B kypcoBoil pabore oco0oe BHUMaHUE CIEAYyeT YICHSITh HN3YUYECHHIO
3aKOHOJATEIbHBIX aKkTOB. OCBEIIEHHE UCCIEAYeMOM MPoOIeMbl CIEIyeT TPOBOAUTH
HE TOJIBKO C Y4YE€TOM HOBEHIIMX JOCTH)KEHHUM HAYKH, HO M 3aKOHOB Poccuiickon
Oenepanuu. [Ipaktuyecku o 0060 TeMe KypcoBOMl pabOThl €CTh TOT WM WHOU
3akoH Poccuiickoii ®denepannu. 3HAHHE 3aKOHOB M YMEHUE HMMHU I0JIb30BaThCH,
HEO0OXOAMMBI KOXKJIOMY CTYJIEHTY JJIsi TOTO, YTOOBI pa3paO0TaHHBIC UM MPETIOKEHUS
HE MPOTHUBOpEUYMIN 3aKkoHaM Poccutickoit dexneparuu. [Ipu 3ToM BakHO, YTOOBI
CTYAEHTBl HE TOJBKO XOpPOLIO 3HAIM COJEPKAHUE 3aKOHOB II0 TEME CBOETO
MCCJICIOBAHMS, HO U UMEJU TIpeJicTaBlieHre 0 (PaKTUUECKUX MPABOBBIX MOCIEICTBUIX
TOrO WJIM WHOrO 3aKoHA. PemieHus, npoTUBOpeUHallME 3aKOHY, HE HMEIOT
FOPUANYECKON CHUJIBI.

[Ipy BBIMOJHEHUH KypCOBOM pPAOOTHI CTYJAEHTY PEKOMEHIYETCS H3YyUYHUTh
CJIEIYIOIINE HOPMATUBHBIE HICTOYHUKH IO TEME CBOETO UCCIICIOBAHUS:

- 3akoHbI Poccuiickoit @enepannu;

- ykassbl [Ipesunenta Pocculickoit denepanmu;

- TIOCTAHOBJICHWSI  MCIIOJHUTEIBHBIX  OpraHoB  Bjiacth  Poccuiickou
denepannu;

- HWHCTPYKTUBHBIC U METOJIMYECKUE YKa3aHUd MUHUCTEPCTB U BEAOMCTB.

B cniucke nurepatypsl 3akoHbl Poccuiickoit denepanu 1 HOPMAaTUBHBIEC aKThl
noMeniaroTcs Ha mepBoM Mecte. O mpaBuiax OQOPMIIEHUS CHHUCKA JIUTEPATYpPhI
OoJtee MoapoOHO yKa3aHO B IMyHKTE 3.7. HACTOSAIINX METOANYCCKUX PEKOMEHIAITUH.

[Ipu mombope HOPMATUBHO-TIPABOBBIX AKTOB, PETYJIUPYIOMIUX CBSI3aHHBIE C
TeMOM pabOThl  OTHONIEHHUS, I€JecO00pa3HO  HUCIOJIb30BaTh  BO3MOXKHOCTH
TEMAaTUYECKOr0 TMOKWCKA JOKYMEHTOB B CIPABOYHO-TIPABOBBIX cHcTeMax «[apaHT»,
«KoHCcynbTanT» W JAp. BO3MOXHO HCHOJB30BAHME [AHHBIX, IOJYYEHHBIX IIPU
MCIIOJIb30BAaHUU TNI00a)IbHON MH(OpManmoHHOM cetu MHTEepHET.



2. CTPYKTYPA M COAEP)KAHUE KYPCOBOM PABOTHI
2.1. OcHOBHBIE 3JIEMEHTHI KYPCOBOH PadoThI

CtpykTypa KypcoBOM pabOThl JOJDKHA CIIOCOOCTBOBATH  PACKPBITHIO
n30paHHOM TEeMbl U COCTAaBHBIX 3JIEMEHTOB. Bce yacTu pabOThl JTOJKHBI OBITH
U3JI0KEHBI B CTPOTOM JIOTUYECKON MOCIIE0BATENBHOCTA U B3aUMOCBs3U. CTpyKTypa
KypcOBOl paboThl TakXe JMJOJKHA OTBedaTh TPeOOBaHUSM, MPEIbIBISIEMBIM K
JaHHOMY BHJly Y4eOHO-KBaNU(UKAIUOHHBIX paboT. PaboTa B 00s3aTeIbHOM MOPSAIKE
JOJIKHA COJIEPKATh CIEAYIOIIHE YaCTH:

- TUTYJIBHBIN JIUCT;

- COJIep)KaHUE;

- BBEJICHUE,;

- OCHOBHYIO 4acTh (KakK IpaBWJIO, JIBa — TPH pazjieia, KK/l U3 KOTOPHIX B
CBOIO OYepellb ICUTCS Ha 2-4 moipasena);

- 3aKJIIOYEHHUE,;

- CIIMCOK JIUTEPATYPHI;

- TIPUJIOKEHUS.

B kypcoBoii paboTe akLEeHT Jenaercs, Npex/ie BCero, Ha aHajau3 UMEIOILErocs
MPaKTUYECKOTO MaTepuaia u (opMyIUPOBAHNE TPAMOTHBIX U TIPABUIILHBIX BEIBOJIOB.

O0beM KypcoBoii paboThl (06e3 mpunoxeHuit) cocraBmsier 20-25 crpaHUIl
MAalIMHOMUCHOTO TEKCTa. B pYyKONMMCHOM BHJE KypCOBbIE padOThl K 3aIUTE HE
MIPUHUMAIOTCS.

Bonbiryto yacth pabOThl 3aHUMAET OCHOBHAS 4acTh. OCTajgbHbIEC YaCTh pabOThI
10 00BEMY pacipenensatoTCs NPUOIUZUTENHLHO B TAKOM MOPSIKE:

- BBeneHue — 1-2 c1p.;

- ocHoBHas yacTh — 15-20 ctp. (OcHOBHAs YacTh KYpCOBOTO MPOEKTA JOHKHA
coJIepKaTh Mo 2-3 mojipasiesia B KaXK10i 13 I1aB 1Mo 3-4 cTpaHUIIbl KaKIbIN);

- 3aKJIroYeHue — 2-3 cTp.

KonudectBo cTpanull B pasnenax KypcoBOi paOOThl JOJKHO OBITH IPUMEPHO
OJIMHAKOBBIM. Hemb3s gomyckarh OOJBIION pa3HUIIBI MEKTY 00bEMOM TOIPA3/IEIIOB.
Heo6xomumo co0:1r01aTh MPONOPIHOHAIBFHOCTS BO BCEH paboTe.

B xypcoBoili paboTe mojpa3aeiibl Hellb3s ACIUTh Ha Oosiee Menkue dacTb. (To
eCTh MyHKTOB 1.1.1. ¥ T.1. OBITH HE JOJKHO. )

KoHkpeTHoe conepkanue KypcoBoi pabOThl ONIpeesisieTcs TEMOM.

2.2. TuTyAbHBINA JHUCT

TUTynbHBIN JTUCT KypcOBOM pabOThI JOKEH OBITh BBIIIOJHEH B COOTBETCTBUU
u 00pasloM, TNpEACTaBIEHHBIM B mpwioxkenun 2. Ha TuTynbHOM nucte B
00s13aTeTbHOM TOPSIKE 10 3allUThl KypCcOBOM paOOTHl JOJKHA CTOSATH IMOAMKCH
CTY/IEHTA, a TAaKXKe BU3bl PYKOBOJIUTENS O AOMycKe paboThl K 3amure. be3 Bu3 padora
K 3aIIUTE HE JOIYyCKACTC .



2.3. Coaep:xkanue

ConepxxaHue (oriaBlIeHHE) — HaUMEHOBAaHUE BCEX Pa3/eliOB U MOJPa3fesioB
KypCOBOI pabOThl MO3BOJSIET YBUAETh NE€PEUYEHb OCHOBHBIX 3JIEMEHTOB, a TaKXKe
ONPENEINTh UX MecTopacronoxkeHue B Tekcre. ComepxaHue MOMENIaeTcsl BCle 3a
TUTYJAbHBIM JIucToM Crpanuna «CoaepxaHue) He HyMepyeTcsl, HO BXOAUT B OOLIHiA
00beM paboTHI.

[Tpumepst opopmiienns CopepxaHusi MPUBEIEHBI B IMyHKTE 4.3. HACTOAIIUX
METOANYECKUX YKa3aHUM.

2.4. BBenenue

Paznen «BBeAaeHHWE» — OYEHb OTBETCTBEHHBIM. VIMEHHO TpU €ro MmpoYTeHUU
CKJIQJIbIBACTCS OCHOBHOE TIpeJICTaBliecHHe O pabore. BBemenune 00OCHOBBIBAET
aKTyaJIbHOCTh M 3HAY€HHE M30paHHOM TEMBbI, a TaKXKe IeJb KypcoBoil paboThl. Bo
BBEJICHUM CJEAyeT YKa3aThb, Ha KaKWX Marepuanax Oasupyercsa paboTa, Kakue
METO/Ibl PACUETOB U AHAJIN3Aa UCIIOJIb30BaHbl ABTOPOM.

CylecTBYIOT YE€TKHME HOPMBI, MO KOTOPBIM NHUIIETCA pasnen «BpeaeHuer.
Hauunaercst 3TOT paszzaen ¢ o6o3HadeHUs: MpoOJIeMbl, KOTOPOM MOCBAIIAETCS padoTa,
€€ 3HaYUMOCTH U aKTyajabHOCTH. [Tociie 0603HaueHus MpoOIeMbl BBIICISIOTCS LeJdb
Y 3aJ1a4M KypcOBOM pabOThI. 3aTeM - 00s3aTEIbHO YKa3bIBAIOTCS: 00BEKT U MpeaMeT
HCCIIeIOBaHMs, METO/ABl cOOpa U aHaliM3a MaTepualioB, JUTEpPaTypHbIE HUCTOYHUKH,
W3J1araroTCs MOJOKEHUS, BRIHOCUMBIE Ha 3alIUTY.

AKTyaJlbHOCTHh  TpOOJEMbl  OOOCHOBBIBAETCSI €€  3HAYUMOCTBIO s
COBPEMEHHOM Teopuu U TpakTUkd. O 3HAYUMOCTH MPOOJEMBI  JTOJIKHBI
CBUJICTEJILCTBOBATh TakHe (DaKThl, KaK CYIIECTBOBAHWE HECOBMAJAIONINX MOIXOOB,
HEJI0OCTATOYHAsI U3yYEHHOCTh, HEOOXOUMOCTh PEIICHUSI KOHKPETHBIX MPAKTHUYECKUX
3agay. Mtorm 3TOro Kparkoro HCCIEeNOBAHUA-I0KA3aTEIbCTBA MOYKHO ITOJABECTH
npemiokeHueM Ttumna: «BellieckazaHHoe —ompenenseT 0co0yr aKTyalbHOCTb
HCCJIETyEMON TEMBD)

N3  dopmynupoBku 0003HAYCHHOH MPOOJIEMBbI JIODKHA BBITEKATh IeJdb
paboThel. B kadecTBe mpuMepa MOXKHO MPUBECTH clieaytomiee: «...llenbpro KypcoBoii
paboTHl SIBISICTCS HM3YyYEHHE CHUCTEMBl YIIPABIEHUS TIEPCOHANIOM...», «...llembro
KypCOBOM pabOThl SBISETCS IJIAHUPOBAHUE MPOU3ZBOACTBEHHO - XO3SHCTBEHHOMU
NEATCIbHOCTH TPEANPUATHS B COOTBETCTBUU C TOTPEOHOCTSMH pBIHKA H
BO3MOYKHOCTSIMM TOJTy4€HUSI HEOOXOJMMBIX PECYpPCOB...», «...lleapro maHHOM
KypcoBOW  pabOThl  sABISIETCS OOOCHOBAaHME HEOOXOJUMOCTU  ONTUMH3AIUU
YIIPABJICHUS TTOCTABKAMMY.

KonkpeTHbie 3agaum GopMyJIUPYIOTCS B BUJE MEPEUHS] UCCIEI0BATEIBCKUX
JNEUCTBUM, KaK-TO: «U3YUYUTh...», «YCTAHOBUTb...», KUCCIEAOBATh...», «BBISIBUTH...» U
T.1. PellleHHe yKa3aHHBIX BO BBEICHUU 3a7a4 JOJDKHO HAWTH OTpPaKEHHE B
coJiepKaHUM OCHOBHOM yacTu pabotel. Hanmpumep « /s mocTrkeHus OCTaBICHHOM
IIeJTM B KypCOBOM paboTe He0OXOAMMO PENIUTh CIEAYIOIIHNE 3a0a9H:

- HU3YYUTh POJIb U MECTO YIPABJIEHHUS NEPCOHAIOM B CUCTEME COBPEMEHHOIO
NpEANPUSTHUS;



- MOPOAHATU3UPOBATH CUCTEMY YNPABICHHUS IIEPCOHAIIOM Ha MPEANPHUSITUH;

- IMPOAHAJIU3UPOBATh BIUSHUE SJIEMEHTOB CUCTEMBI YIIPABIICHHS [IEPCOHATIOM
Ha A PEKTUBHOCTH PaOOTHI OPTaHU3AIINH.

[locne »TOoro BO BBeACHUM cHayaida GOpMyIUpyeTcss O0beKT, a 3aTeM
npeaMer wuccienoBanus. OObEKT W TpeAMET HUCCIEIOBaHHUS KaK KaTeropuu
HAy4YHOTO IMpOIlecca COOTHOCSTCS MEXIy co0o0il kak oOmiee m yactHoe. OOBEKT
Npe/CcTaBlsAeT co0Oil mpoliecc WIM SIBIEHUE MUKPO- WA MaKpPOIKOHOMUYECKOIO
XapakTepa, B pe3ysibTaTe KOTOPOTO BO3HHUKAET MPOOJIEMHAas CUTyalus, TpeOyromias
paspemieHna. VIMEHHO »3Ta CcHUTyanus W SBISETCS NPEAMETOM HCCIEA0BaHMUS,
KOTOPBIN OmpeAesieT TEMY UCCIIeIoBaHUs U Ha3BaHUE KypcoBoil paboTel. [Ipeamer
ABJISIETCS] OJTHUM U3 MHOXKECTBA AJIEMEHTOB 00BEKTA UCCIIEI0BAHHUS.

Hanpumep. Tema kypcoBoit paboTbl «MoTuBalus nepcoHana Kak (QpyHKIUSL
MEHEUKMEHTa». B naHHOM ciyyae OOBEKTOM HCCIEOBaHUS JAaHHON pPaboThI
MOCITYKUJI IIPOLECC MOTUBALMU IepcoHana. [IpeaMerom uccinenoBaHus sIBISIOTCS
METO/Jbl M CIOCOOBl BO3JEHCTBHUS Ha TIEPCOHAN OpraHu3allid W TyTH €ro
COBEPIICHCTBOBAHUS.

OO0s3aTeNbHBIM ~ aTPUOYTOM  HCCJIEIOBAHUS KYpCOBOWM pabOTHI  SIBISETCS
KpaTKuii 0030p TPUBJICYCHHBIX MCTOYHUKOB U JIUTEPATYpPhl. ITO MOKHO
MPOWLTIOCTPUPOBATH  clenyomuM obpazoMm: «B mpoiecce paboTel  ObLIH
HCIIO0JIb30BaHbl HOPMATUBHO-IIPAaBOBbIE akThl Pocculickoit @enepaunn, Kamyxckoit
obsiact, yueOHMKU, KHUTHU, MOHOTpaUu U CTaThbU BEIYIIUX OTEYECTBEHHBIX M 3a-
PYOEXKHBIX YUEHBIX-3KOHOMHCTOBY.

Takke peKOMEHIyeTcsl CeNaTh CChUIKY Ha HUCIOJIb3yeMble B pabOTE METOJBI.
Hanpumep: «B pabote ncnonb30BaHbl CIEIYIOIUME METOAbl HAYYHBIX UCCIIEI0BAHMIA:
SKOHOMHUKO-CTATUCTUUECKUH,  PACUETHO-KOHCTPYKTUBHBIM,  MOHOTpadUUECKHil,
AKCIIEPTHBIA U APYTHEY.

Heo6xoamMo OTMETUTh Ba)KHOE TMPaBUJIO - BBEJCHUE, KaK M 3aKJIIOYCHHE,
PEKOMEHYETCS MUCATH MOCJE MOJHOTO 3aBEPILICHUs] OCHOBHOW YacTu. /{0 Toro, kak
Oylmer co3maHa OCHOBHAasi 4YacTh pabOThl, HEBO3MOXKHO HANUCAaTh XOpoIIee
BBEJICHUE, TAK KaK aBTOP €IlI€ HE BIIOJHE OBJAJe]I MaTepHUaIaMU 110 TEME.

Haubonee yacTo BcTpeyaronecs TANMUYHbIE OLIIMOKH BO BBEJICHUU:

- TpuBeleHUE (POPMYJIMPOBOK OCHOBHBIX TOHSTHH, PaCKPBHIBAIOIINX
CYIIHOCTh U (YHKIMH TIPEAMETa UCCIEAOBaHMS, KOTOPbIe HEOOXOIUMO H3Jarath B
TEOPETUYECKOMN YaCTH;

- KpaiilHe HeyJlayHO€ CTUJIMCTUYECKH U CTPYKTYpPHO, Hayajao paboThl, ee
nepBbli ab3an; (Mosi Tema oO4YeHb AaKTyallbHas, MO3TOMY s €€ BblOpana ...).
Mecroumenust «f», «MOE» u T.. B pabote ynotrpedasThes He N0KHBI. CrenyeT
HCIIOJIBL30BaTh 000poThI: «B naHHOM padoTe ...».

2.5. OcHOBHAsI YACTh KYPCOBO# padoThI

OcCHOBHasl 4acThb AEJIMTCS Ha pas3desbl M MOApa3Jesbl; JOJKHA COAEPKAThH
TEOpPETUYECKOE OOOCHOBAHHME W ONHMCAHUE MPAKTUYECKOM 3HAYMMOCTH BOIPOCA;
AQHAJIN3 JIMTEpPATypbl; HCTOPHUIO BOINPOCA; TUNOTE3bl; XOJX PACCYXKICHUH U
JI0KA3aTeJIbCTBA OCHOBHBIX ITOJIOKEHUI; aHAJIN3 CYIIECTBYIOLIEN MTPAKTUKHU.
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CopepxaHueM OCHOBHOM 4YacTH KypCOBOH pabOTHI SBISETCS TEOPETUUYECKOE
OCMBICJICHHE poOJIeMbl " U3JI0)KEHUE AMIIUPUYECKOTO OTIBITA.
[TocnenoBaTenbHOCTh  M3MOKEHUSI  MaTepualia  JOJDKHAa  OBITh — MOJYMHEHA
cienymwlieMy npapuily. B Hayane uznararorcs GopMyIHMpOBKHA OCHOBHBIX MOHSITHH,
PACKpBIBAIOIIUX CYHIHOCTh M (YHKIMM TpeAMeTa HCCIEIOBaHMs, 3aTeM
OpearaloTcsi METOIbl aHAIW3a JaHHOTO BHUAA JACATEIBHOCTH, B 3aBEPUICHUE
MOKa3bIBAETCA MEPEIOBOM ONBIT MEHEP)KMEHTA B TAaHHOU 00JIacTH.

KypcoBast pabota 0OBIYHO pacKpBIBAETCS TpeMsl pasjieliaMu, SBISIOIIUMUCS
YUCTO TEOPETUUECKUMHU. B KOHIIE KaKI0T0 pa3zena peKoOMeH1yeTcs: (OpMyIupoBaTh
KpaTKH€ BBIBOJBI 10 H3JIOKEHHOMY Marepuany. B TekcTe paboThl 3TO MOXKHO
oopmiATh crenyromuM oopazom: «cxons r3 BBIIIEU3I0KEHHOTO MOXKHO CJeNaTh
BBIBOJl O TOM, YTO...», JUOO «IPUBEJIECHHBIN BbIIIE MaTepual MO3BOJISIET CHENAThH
BBIBOJIBI O...»

CopnepxkaHue paslenoB M IOAPA3LCIOB OCHOBHOM YacTH JOJDKHO TOYHO
COOTBETCTBOBATh T€ME KypCOBOI pa0OThI U MOJHOCTBIO €€ pacKpbiBaTh. OHO TaKXKe
JIOJDKHO — JIEMOHCTPUPOBATh  CIIOCOOHOCTh ~ CTyJ€HTa  C)Karo, JIOTUYHO H
apryMEHTUPOBAaHO u3J1araTh coOpaHHbI, CUCTEMATU3UPOBAHHBIN "
IIPOAHAIIM3UPOBAHHBII MaTepHall.

B kypcoBoii pa0oTe OOBIYHO HAET PACCMOTPEHHE TEOPETUUYECKUX,
DKOHOMHUYECKUX MM METOJUYECKUX OCHOB HCCIENYEMOH TEMBI C HCIIOJIb30BAaHUEM
OOJBIIOr0 KOJIMYECTBA JIMTEPATYPHBIX HCTOYHUKOB. OTrpOMHOE 3HAYE€HUE HMEET
MpaBUJIbHAsl TPAKTOBKA IMOHSATUH, MX TOYHOCTh M HAYYHOCTb. YNOTpeOIsieMble
TEPMUHBI JOJKHBI ObITh OOILENPUHATHIMU, MO0 CO CChUIKOM Ha aBTOpa. B pabote
M3Yy4aloTCd JIEUCTBYIOIIHME 3aKOHOAATENIbHBIE aKThl, MHCTPYKTHUBHBIE MaTEpHaIbI,
BBISIBJISIIOTCSL  Pa3fiMuusi M CXOJICTBA POCCUMCKOM W 3apyOeKHOW MPaKTUKH TI0
paccMaTpUBaEMbIM npoOsemMam. PaccmarpuBarotcs TEOPETUYECKHE u
METOJO0JOTUYECKHE OCHOBBI PEIICHUS IIOCTaBJICHHOW 3aJaud. ABTOpP MOXKET
BBICKA3aTh CBOIO TOYKY 3pEHHUSI MO MOBOAY HcclieqyeMoil mpoOiemsl. JlocioBHOe
KOIMPOBAaHUE IPOYUTAHHOM JUTEpaTypsl He Jomyckaercs. OnHako 3TO He
MCKJIIOYAaeT IIUTUPOBAHHE MUCTOYHMKOB C 00s3aTEIBbHOM B 3TOM Cllyyae CChUIKOM Ha
UCITIOJIb3yEMbI HCTOYHHUK.

B kypcoBoii paboTte 1enecooOpa3HO HMCHOJIb30BaHUE HILITIOCTPATUBHBIX WITU
mudpoBbIX MarepuaiaoB. Bpeibop GopMbl TPEACTABICHHS WIUIIOCTPATUBHOTO
Marepuana (TaOJauIbl, AUArpaMMbl, THCTOIPAMMBI, PUCYHKH, TIpapUKHU, CXEMBI,
(OTOJIOKYMEHTHI M TaK Jajee) 3aBUCUT, TJIaBHbIM O0pa3oM, OT LEJTU U XapakTepa
TeMbl HcciienoBanus. ONHAKO CIEAYeT YUYUTBHIBATh, YTO JIOOON WMILTFOCTPATHUBHBIM
Marepuai, MOMEIIAEMbIi B OCHOBHYIO 4YacTh PaOOThI, JIOKEH HECTH MaKCHUMYyM
HOBO mosie3Ho mHbopmaruu. Tabmuikl, coaepkaliue UCXOAHbIE CTATUCTUYECKHE
JaHHBIE, CIIEyeT MPUBOJIUTH B OTIEIBHBIX MPUIOKEHUAX K KBaTU(DUKAMOHHOU
pabore.

2.6. 3akjI0ueHue

B pasnene 3akiroyeHue, Kak NpPaBWIO, aBTOpP HCCIEAOBAHHUS CYMMHPYET
pe3yNbTaThl OCMBICIICHUSI TEMBI, BBIBOJbI, 0000IIEHUSI U PEKOMEHAALNU, KOTOPHIE
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BBITEKAIOT U3 €ro padoThl, MOJUEPKUBAET MUX MPAKTUYECKYIO 3HAUYMMOCTh, a TAKKe
OIpE/EseT OCHOBHBIC HANpPAaBJICHUS /s JAJbHEHIIEr0 HCCIENOBAaHUS B ITOH
o0jacTh 3HaHUU. 3aKIIOUYEHHUE MOYKHO HauyaTh cleAyromuM npemioxenueM: «llo
UTOraM IIPOBEJIEHHOTO HCCIIEJOBAaHMSI MOKHO CJHENaTh CIEAYIOLIUE BBIBOABI». B
3aKJIFOUEHUHU JIOJDKHO OBITh MOKA3aHO HACKOJIBKO MaTepuan paboThl MOXKET OBITh
UCIIOJIb30BaH B MpakTUKe. B TekcTe paboThl 3TO MOXKET OBITh U3JI0KEHO CIETYIOIINUM
oOpa3oM: «AHaJau3 TEOPETUYECKOrO0 Marepuaja IO ... MO3BOJWI BBIBUTH Cle-
nyromue mpoOaeMbl (Hajiee — UX KpaTkoe cojaepkanue). B manHoit pabore mpena-
raroTcs CJIEAYIOLIME HAIIPaBICHUs MO UX pa3pelieHuIo (Aajiee — KpaTKoe CoAepKa-
HUE€ KOHKPETHBIX NpeaioxkeHnil). X peanmsanus HO3BOJHT ...».

Tunuunass ommOKa - Hymepaluss OpoOJieM, BBIBOJOB W IPEIIaracMbIX
MEPONPUATHNA. DTOTO AENATh HE CIEAYET.

2.7. CHHCOK JIUTepaTypbl

Crnucok muTepatypbl - 93TO TIEpEeYeHb 3aKOHOJATEIbHBIX AaKTOB, KHHUT,
KYpHAJIOB, CTaTeii C YyKa3aHHMEM OCHOBHBIX JaHHBIX (MECTO U TOJ BBIXOja,
U31aTenbcTBO U Ap.). CHnHcok JuTepaTyphbl, HMCHOJIB30BAHHOW TMpU pa3paboTke
KypCOBOM  paboThl, SBISETCA 00s3aTeIbHBIM  aTpuOyTOM  JIIOOOM  HAy4dHO-
uccienoBarenbekoil padoTel. OH BKIIIOYaeT OuOnuorpaduyeckue OmMUcaHUsi BCEX
WCITOJIb30BAaHHBIX, IUTHUPOBAHHBIX WM YIOMHHAEMBIX B pabOTe JOKYMEHTOB, a
TaK)Xe MPOYUTAHHYIO JIUTEPATypy 1O TeMe, KOTopas OKasaja CyIIeCTBEHHOE BIIMSIHHC
Ha cojepxkanue padotTel. He crnemyer BkiItouaTh B OuOIuMorpaduyeckuil CucoK Te
MCTOYHHUKHU, Ha KOTOPBIE HET CCHUJIOK B TEKCTE€ M KOTOpbhIe (paKTHUECKH He ObLIH
UCIIONb30BaHbl. [Ipumep odopMiaeHUs chnmMcKa JUTEpaTyphl MPEIACTABICH B
npuioxenuu 3. ClenyeT UMETh B BHIY, YTO TIPH COCTaBJICHWU CITHUCKA JINTEPATYyPhI
BCE MCTOYHUKH YCIIOBHO JIETISITCS HA TPU TPYMIIBI: 3aKOHOIATEIbHBIE U HOPMATHUBHO-
MPaBOBBIC AKThl; KHUTH, MOHOTpaduu M TEPUOJIUYECKasl JUTEpaTypa; WHTEPHET-
pecypchl.

bonee monpoOHO 0 mpaBmiax oopMIICHHs CITUCKA JIUTEPATYPhl CM. IYHKT 3.7.
HACTOSIIINX METOJAMYECKUX PEKOMEHIAIUH.

2.8. Ilpuiioxkenus

B «lIpunoxeHus» OTHOCST BCIIOMOIaTelbHbIA MaTepuan, KOTOPbIA MpH
BKJIIOYEHUM B OCHOBHYIO 4YacTh palOThI, 3arpOMOKIAET TEKCT. DTO MOTYT OBITh
TaONUIIbI, CXEMbI, PUCYHKH, I'paduku Oomibiioro ¢opmara, GparMeHTbl KOTOPBIX
UCIIOJIB3YIOTCSL B OCHOBHOM TeKkcTe. K BcroMmoraTelbHOMY MaTepHally OTHOCSATCA
Ta0NMIBl  BCIOMOTATENbHBIX  UU(MPOBBIX  JTaHHBIX, WHCTPYKIUH, METOIUKH,
3aMoJIHEHHbIE (POPMBI OTYETHOCTH, PE3YJIbTAThl COLMOJOTUYECKOTO OMpPOCca, aHKETHI
u T.0. MHOrMe W3 HUX CIyXaT i1 WUIFOCTPALMK OTHAEJIbHBIX MOJOXKEHUIMA
uccieayeMon mpoOnembl. [IpuoskeHus HE 3aCUMTHIBAIOTCS B 3aJaHHBIA 00BEM
KypCOBOM padOTHI.
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3. O°POPMJIEHUE KYPCOBOM PABOThHI

3.1. O0mme noJ10KeHus

KypcoBble paboThl mpencTaBisioTcs Ha Kadeapy MEHEIXKMEHTa B OJHOM
AK3EMILISIpE OTIEYaTaHHOM Ha OyMare M OJHOM 3K3E€MIUISIpE B 3JIEKTPOHHOM
BHJIC Ha JUCKeTe, AUCKe uiu «mdum-nocutene. KypcoBas pabora nomkHa ObITh
neperieTeHa B nanky. [Jomnyckaercsi HCIOJIb30BaHUE «MSATKOM» 00JIOKKHU.

TekcT KypcoBOil pabOThI TOJKEH OBITh OTPEIAKTUPOBAH U BhuMTaH. KypcoBas
paboTa JomkHa ObITH 0oopMIIeHA Ha OJHOM cTOpoHE Jincta Oymaru dopmarta A4 1o
I'OCT 9327-60. PykomnucHbie pabOThI K paCCMOTPEHUIO HE TPUHUMAIOTCH.

KypcoBasi pabotra odopmisieTcss medaTHbIM CIOCOOOM € HCIHOJIb30BaHUEM
KOMIIbIOTEpa M TpUHTepa Ha OymaxkHoM Hocutene. ®opmar tekcra (Word for
Windows) noimkeH ObITh HaOpaH B TeKCTOBOM penakrope «Microsoft Wordy (Bepcust
6,0; 7,0 u nanee) co CIEAYIOMIMMU MTapaMEeTPAMMU:

[lonsa cocTaBistOT:

- ciueBa - 30 MM,

- cmpasa - 15 mm;

- CBepxy - 20mm;

- cHu3y - 20 Mmm.

HIpudt: rapautypa - Times New Roman, kernp — 14,

AG3ar1pl B TEKCTE CIIEyeT HAYMHATh C OTCTYIA, paBHOrO 1,25 MM.

HuTepBan Mex ity cTpokaMu ad3aria — IMOJTyTOPHBIH.

OyHKIHS [TEPEHOCA BKIIOUCHA.

BripaBHMBaHUE 110 TUPUHE.

OTcTynbl 10 U nociie ab3aleB He JOMYCKatoTCS.

Tunosbie omuoku: mpudpt Ne 12 Arial myrator co mpudrom Ne 14 Times
New Roman.

CopeprxaHue, BBeIEHHE, pa3eibl B KYpCOBOM padoTe, 3aKIIOUEHHUE, CIUCOK
JUTEpATypbl W MPUIOKEHUS  MOANUCHIBAIOTCS  MPOMUCHBIMU  OyKBaMH
MOJYKUPHBIM MIPUPTOM U HAYUHAIOTCA C HOBOW CTPAHMIIBI, JaXe B TOM ClIyyae,
KOrjJa MpeablAyIIui pa3aen 3aHUMAaeT JIMIIb HECKOJIbKO BEPXHUX CTPOYEK JIMCTA.
[Tonpasznensl (Hanpumep: 1.1., 2.3. 1 T.1.) ¢ HOBOW CTpaHUIIBI HE HAYMHAIOT, KPOME
TE€X Clly4aeB, KOrja IOcJie 3arojoBKa MOApa3/ieia OCTaeTCs YEThIpE CTPOKHU 0
KOHIIA CTPAHUIIBI M MOJMKUCHIBAIOTCS C 3arJlaBHON OYKBBI TOIY>KHUPHBIM MIPUDTOM.
Jlanee mo TEKCTy HE JOMYyCKAaeTCs HHU JKUPHOrOo mpudTta, HU KYpCHUBOB, HHU
MOJYECPKUBAHUN.

[Ipu moamucanuu 3aroj0BKOB, Ha3BAHWUN PUCYHKOB, TAOJHUIl U T.J. B KOHIIE
TOYKA HE CTAaBUTCA.

B kypcoBoii pabote cienyer npuaepKuBaThCd €IUHOOOpa3usi mpu BbIOOpE
CTUJIEH [JJs CO3/JaHusd MapKUPOBAaHHOTO M HYMEPOBAHHOrO CHHUCKOB. Jlis
MapKUpPOBAHHOT'O CHUCKA CJIEAYET MCMOJb30BATh CUMBOJ « - » CO CIEAYIOUIMMU
napaMeTpamu:

- TOJIOXeHue Mapkepa — 1,1cm.;
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- TIOJIOKEHHE TeKCTa mocyie Tadysiiuu — 1,2¢M.;

- otctyn — 1,2¢cMm.;

- HOBaf CTPOKA HAYUHAETCA C MaJICHbKOWU OYKBBI;

- B KOHIIE BCEX, KPOME IMOCJIEAHEN, CTPOK CTABUTCS 3HAK TOYKHU C 3aISITON
« ;oM

- B KOHIIE MTOCJIETHEN CTPOKH CTABUTCS TOUKA.

Jlns HyMEpOBaHHOTO CHHMCKa CIlIelyeT HMCIOJb30BaTh apadckue mudphl ¢
TOYKOM WJIM KPYTJIOW 3aKphIBarolieicst ckoOkoil B konne. Hanpumep: « 1. » wim
« 1) ».IlonoxeHnue TaOyJISIUU IPU 3TOM aHATOTUYHO MAPKUPOBAHHOMY CIIHCKY.

JIns  co3maHus  MHOTOYPOBHEBOI'O  CIIMCKAa MOYKHO  BOCIOJIB30BaThCS
HECKOJIbKUMHU BapuaHTamu odopmiieHus. [lepBblii ypoBE€Hb MHOTOYpPOBHEBOTO
CIUCKAa O(QOpMISIETCS AHAIOTMYHO OOBIKHOBEHHOMY HYMEPOBAaHHOMY CIIMCKY, a
BTOPOM M MOCHEAYIOUIME YPOBHM HIYyT C OTCTynoMm 1,25 cM. OT IpeablayIIero
YPOBHSI.

Hampumep: Bce (akTopbl BO3JEHCTBUS OKPYKAIONIIEH Cpeibl Ha MPEApUsSTHE
MO>KHO YCJIOBHO PA3Z€JIUTh HA JIBE KATETOPUHU:

1. ®akTopbl BHEUTHEHN CPEIbI:

A. TIOJINTHUKA;

b. xoHKypeHUHs.

2. ®akTOpbl BHYTPEHHEHN CPEJIbI:

A. KopriopaTuBHas KyJbTypa;

b. opranmzanmonHas CTpykTypa.
JIn60, Hanmpumep. PakTOPbI BHEIIHEW Cpebl MPUHATO JEIUTh Ha!
1. ®akTOopbl KOCBEHHOT'O BO3/IEUCTBHSL:

1.1. mpupona;

1.2. 3aKOHOAATETHCTBO.

2. ®aKTOPHI MPSIMOTO BO3/ICHCTBUS:

2.1. KOHKYpPEHTHI;

2.2. TIOCTAaBIIHKH;

2.3. moTpedureny.

BriOpaB oauH u3 BapuaHTOB OGOpPMIICHUS CIHCKA, CIEIYEeT HCIOJIb30BaTh
TOJIBKO €T0 Ha MPOTSHKEHUHU BCEro TEKCTa KypCOBOM pabOTHI.

3.2. Hymepauusi cTpanui

Hywmepatus ctpanuil B paboTe 10JKHA ObITh CKBO3HOW, HAUMHAS C TUTYJIBHOTO
nucTa, apabckumu uumdpamu. Homepa crpaHul] yKa3bIBalOTCS CBEPXY CTPAHUIIbI
nocepeuHe WJIHM MO NMpaBoMy Kpaw. J[ns KypcoBoil paOOThl TUTYJIBHBIM JIHCT
CUMTAETCS MEPBOM CTPAHULEH, COJIEP)KAHUE — BTOPOU, BBEJAECHUE — TPETHEU MU T...
Homepa cTpanunl Ha TUTYJIBHOM JINCTE, COAEPKAaHUM W BBEICHUU HE CTAaBUTCS, HO
CTpPaHULBI TP HyMEPALUU YYUTBIBAIOTCS.

He Bkito4aroTcst B 00IIyI0 HyMEpaIuio MPHI0KEHUS.
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Cxembl, pUCYHKH, TaOIMIbl M JPYrod WUIIOCTPATUBHBIM Marepual,
pacrojoXEeHHbIE B TEKCTE PAaOOTHI HA OTAEIbHBIX JHMCTAaX, U HE BBIHECEHHBIC B
IPUJIOKEHUE, BKIIOYAIOTCS B OOIYI0 HyMEpaIo CTPAHULI.

3.3. OdopmiieHue coaep:KaHusi ¥ 3ar0J10BKOB

Copeprkanue KypcoBOM pabOThI MpeAcTaBisieT coboi miaH padotel. B muane
HE JIOJDKHO OBITh MEPEHOCOB, CTPOKH HE JOJDKHBI MepeceKaTh yKa3aTellb HOMEPOB
ctpanull. [ToaTomy coaepxkanue nydiie ohopmisiTe B TabnuunoMm Buze. [lpu 3Tom
BHCIIHWEC W BHYTPEHHUE TPAHUIBI TaOJUIBI HEOOXOMMMO CKpBHITh. [Ipmmep
oopmieHns coiepkaHUs JUILDIOMHOTO TPOEKTa mpuBeneH panee (tabdm. 1). s
HaIJSIIHOCTH B JAHHOM MpUMEpE TpaHMlla TaOdMIbl OCTaBieHa BUAUMON. Ee
OTKITIOYeHUE Tipou3Boautcs B pegaktope MS WORD crenyromum o6pazom. Mento /
Bun / Tlanenu unctpymentoB / Tabnuiel u rpanunbl. Ha oTkpbiBIIEHcs maHe u
WHCTPYMEHTOB KHOIIKOW «TPaHUIBD» MOKHO MPOU3BECTH UX OTKIIOUYECHHE (CHENaTh
WX HEBUJIUMBIMHU TP TICUaTH Ha Oymare).

Odopmienue coaepKaHus MOXKHO IPOU3BOJIUTH JPYIMM CIOCOOOM €
UCIIOJIb30BaHUWeM cTaHAapTHoM ¢yHkuuu pemaktopa MS WORD. Yepes Menio /
BceraBka / CHocka / OrnaBieHue W ykaszatenu Ha Bkiajike «OriaBiieHHue» BbIOPATH
COOTBETCTBYIOIIME MMAapaMETPbl U YPOBHU 3aroJIOBKOB, IMPEABAPUTEIBHO B TEKCTE
paboOThl pPaccTaBUB YPOBHU M CTWJIM KaXKJIOTO M3 BBIOPAaHHBIX 3arojOBKOB TIJIaB,
naparpadoB U pa3Jenos.

Tabnuua 1
[Tpumep oopminenus coaepkanusi KypcoBOi padbOThI
(17151 HATJISITHOCTH TPAHMIIBI TAOIHIIBI HE CKPBITHI)

BBEJIEHHUE....ciiuiitiiiiiiuiiieiiiiiieiintintinetintenssessenscsssessessensssnsensone 3

1. | IPUPOJA KOH®PJIUKTA...cccciiiiiiniiniiiiiiniinicnecinnennen 5

1.1. | TloHsATHE U BHIABI KOHPITHMKTOB . ...\ttt eieteeeteeaaneeeannnnnnn. 5

1.2. | IlpyuunHBI ¥ TOCHEACTBUS KOHMIHKTOB. . ..uuveneeeeeneannannennene, 7
1.3. | Mozenb mporecca KOHPITMKTOB. .....euuue e enneeannaannaanneann.n, 10
2. | YIPABJIEHUE KOH®JIUKTHOM CUTYAIIMEN 12
2.1. | llpoTuBoelicTBHE BOBHUKHOBEHUIO KOH(IMKTA 12
2.2. | CTpyKTypHBIC METOBI pa3pemieHnsi KOHQINKTA 15
2.3. | MeXTUYHOCTHBIE CTHJIA pa3penieHus: KOH(MIUKTOB 17

3. | CITIOCOBbI PASPELIEHUSA KOH®JIUKTHBIX

CUTYAIIUN 20
BAKJTHOUEHHE. ...ciitiiiiiaiiniiitiiniiaiinesintumutsssesssnsonssssssnssasssnsonss 22
CITUCOK JIMTEPATYPDBL....cuiiiiiiiiiiiiiiiniiiiiieiiniinrsarsanssnssnnsancans 24
IMPUJTOKEHMSL. ..coiiiiiiiiiniiiiiieiiniiniiintintinesintessssssessensssnsancannes 26

B kypcoBoii paboTe Bce cofiep>kaHue IeTUTCS Ha pa3iedibl.

OdopmieHne 3arojoBKOB pa3liejOB B KypCcOBOM padoTe MPOU3BOAUTCS
CIIEAYIONMM 00pa3oM. 3aroJiOBOK pasjelia IevaracTcs Ha HOBO# CTpaHMIle MO
LHEeHTPY MNepBOil CTPOKH (C YYeTOM KpacHOM CTpokum — ab3ama-oTcTymna)
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3arJaBHBIMH OYKBaMHM COOTBETCTBYIOIIETO MIPU(TA U BBIACISIECTCS MOIYKHUPHBIM
mpugprom. CrnoBo «Pa3men» He mnumercda. BBeaeHue, 3aKkilOu€HUE, CIHCOK
JUTEPATyphl U MPUIOKEHUS TOXKE SIBISIOTCS pa3eslaMu KypcOBOIO IIPOEKTa, HO HE
BXOJAT B HyMmepauuto paszzgenoB. OdopmieHne 3aroj0BKOB I0Apa3/iesioB
ciaeaywomiee. 3arojlOBKM  IMOAPA3JEIOB  IMEYATAIOTCA  I[OCEPEIUHE  CTPOKHU
YCTaHOBJIEHHBIM IIPU(PTOM, BBIIEISAIOTCS MOITYKUPHBIM IIPUPTOM U OTAEISAIOTCSA OT
3aroJIOBKa pasziesia U TEKCTa IyCTHIMU CTPOKAMHU.

IIpumep opopMieHHs 3aro/10BKOB pa3jiesioB M MOAPa3/IeIOB KypCOBOIo
MpPOeKTA:

BBEJIEHUE
1. TEOPETUYECKHUE OCHOBbI THBECTHUIIMOHHBIX
INPOLECCOB
1.1. CymHoCTb, BUJbI M HCTOYHUKH WHBECTUIIM A

3AK/IIOYEHUE

CIIMCOK JIMTEPATYPBI

OdopmiieHHEe 3aroJioOBKOB pa3lelioB B KypcoBOW paboTe clieayrouiee.
3arojoBOK paszjiesa rneyaTaeTcsi Ha HOBO# CTPaHMIE MO0 HEHTPY NepBOi CTPOKH (C
y4€TOM  KpacHOM CTpOKM —  a03ala-oTcTymna) 3arjiaBHbIMM  OyKBaMu
COOTBETCTBYIOIIETO MIpU(pTAa W BBIAEISAETCA MOJYKUpHbIM IpudroM. Brenenwue,
3aKJIIOYEHUE, CIHUCOK JIUTEPATYpbl W MPUIIOKEHUS TOXKE SBIAIOTCS TJIaBaMU
JUIUIOMHOTI'O IPOEKTA, HO HE BXOAAT B Hymepanuio riias. OpopmiieHue 3aroJi0BKOB
MOAPa3AeJ0B. 3aroJIOBKM  IOAPA3JEIOB  I€YaTaroTCs  IOCEPEAUHE  CTPOKH
YCTaHOBJICHHBIM IIPU(PTOM, BBIIEISIOTCS MOTYKUPHBIM IIPUPTOM U OTACISAIOTCS OT
3aroJIOBKa IJIaBbl M TEKCTA IyCTBIMU CTPOKAaMHU.

B KoHIIe 3aroyioBKOB IJ1aB, pa3eNoB, 0Apa3/esioB, TaOIUI U PUCYHKOB TOUKU
HE CTaBATCS U IIEPEHOCHI CJIOB HE JIOIYyCKAKOTCS.

IIpumep odgopmiieHusi 3aroJIOBKOB IJIaB M IOAPa3AeJOB KYypPCOBOi
padoThI:

BBEJEHUE

1. TEOPETUYECKHUE OCHOBBI JIOTUCTUKH
TOBAPOABU/KEHUS
1.1. CymiHOCTH ¥ BUABI NOTOKOB B JIOTUCTUKE

3AKJIIOYEHUE

CIIMCOK JIMTEPATYPBI
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Tunu4yHbie OINOKMU:

- HET IyCThIX CTPOK MEX]y 3ar0JIOBKOM U TEKCTOM;

- HaJIMYUE TOYEK B KOHIIE 3ar0JIOBKOB, IEPEHOCOB CJIOB;

- HECOOTBETCTBME 3aroJIOBKa IJIaBbl U/WJIU MOpa3/iena CoAepKaHnuIO TEKCTa;

- OTCYTCTBYIOT TOYKH MOcje HomepoB moapaszaenon (1 1) u (1).

- 3aroJIOBKM pa3/ielioB U TMOJpa3JeioB JODKHBI OTPaKkaTh COJEpIKAHHE
TEKCTa.

Oco0oe BHUMaHHE ClIeyeT 00paTUTh Ha TO, YTO KPOME 3arojIOBKOB Pa3/elioB,
IJIaB U MOJIPA3JIEJIOB B TEKCTE KYpCOBOM padOTHI HE CIEAYET MCIOJIb30BaTh KUPHBIM
mpudt. [loguepkuBanus, KypcUB WM 3arjlaBHbIE OYKBBI TakKe HE PEKOMEHIYETCs
HCIIOJIb30BaTh, €CJIM A3TOrO HE TPeOyeT CMBICH M3JaraéMoro marepuaia. Tekct
paboThl JOJDKEH ObITh OJHOPOAHBIM, 0€3 «ykpameHui». Hampumep, B Tekcte
«BBEICHUS» CIIOBA «AKTYaJbHOCTH paOOTB», «IICNb», «3aJadm», «OOBEKT»,
«IpeaMeT» He CIEIyeT BBIACHATh OJKUPHBIM  MIPUPTOM, KypCHUBOM  JHOO
NOJYEPKUBAHUEM, TAK)KE HE CIIEJyeT CTaBUThb JBOETOYME IOCIEe ATHX cioB. Mx
CJIETy€eT BIIHUCATh B TEKCT paOOThI CIAEAYIOLUIUM 00pa30oM.

Hanpumep:  «...Bce  BbllmieckazaHHOe  00ycClaBIMBAae€T  aKTyaJbHOCTb
BBHIOPAHHOW TEMBbI KypCcOBOM paboThl. B CBSI3M ¢ BBINIEU3IOKEHHBIM, IEIBIO JaHHOM
paboThI SIBJISETCS MYTH ONTHUMHU3ALMU IIpollecca YIpPaBJICHUs TMepcoHaNoM.. Jlms
JOCTMKEHHSI TIOCTAaBJICHHOW 1€MW B KypcoBOMl paboTe HEOOXOOUMO PpEeLIUTh
CJeIyIOLMeE 3a/1avuH:. . .

L

B «3akmoueHun» Takxke cienyeTr n30erath BblEICHUS clloBa «BBIBOM KakKuM

160 crocoOoMm.

3.4. Odopmiaenue Tadauil, rpadpuueckoro Marepuasa, popmyJi pacuera

OcHOBHass 4YacTb KypcoBOMl paboThl 00s3aTeNbHO JOJDKHA COJEP’KaTh
Pa3IMYHOTO pojJia WJUIIOCTPATUBHBIC MaTepuainbl (TaOJHIBI, YEPTEKHU, CXEMBI,
JMarpaMMbl, TUCTOTPAMMBI, PUCYHKHU) B IIEJISIX PACKPBITHS CBONCTB U XapaKTEPUCTHUK
00BEKTa UCCIEOBAHUS WIIH JIJIS JTYUIIIeTO TOHUMAHMS TEKCTa.

Ta6auubl. Jlannas Qopma npuUMEHsSIETCS TPU U3IOKEHUU HUPPOBOH H
CJIOBECHOM MH(OPMAIIMHU O HECKOJIBKUX OOBEKTaX MO PsALy NMPU3HAKOB JUIS JTy4IlIen
HATJISITHOCTH M CpaBHEHHS MoOKaszateneidl. Tabnuiia mMeeT JBa YPOBHS WICHEHUS:
BEPTUKAJIbHBIN — rpadbl U TOPU3OHTATBHBIN — CTPOKH.

['padbr 1 cTpoKU TaOIUIBI TOKHBI UMETh 3ar0JIOBKH, BBHIPAKEHHBIC NMEHEM
CYIIECTBUTEILHBIM B IMEHHUTEIbHOM Tanexe. [lon3aronoBku rpad u cTpoK JTOJKHBI
OBITH TPAMMATHYECKH COTJIACOBAHBI C 3arojIOBKaMU. B 3arooBkax M moa3arojoBKax
rpad ¥ CTPOK TaONMIBI YHOTPEOJSIOTCS TOJBKO OOUICTIPUHATHIC COKpAIEHUS U
YCJIOBHBIE 0003HAYCHUS.

Bce Tabmumpl HymepyroT apaOckumu mmdpamu 0e3 ykazaHusi 3Haka No.
Hywmepamust tabnauiy 1 puUCyHKOB MOXKET OBITH CKBO3Has, MO BCel paborte, win
ABy3HauHas. B mocnenneMm ciywyae mu@pbl pa3nessioTCs TOYKOM: mepBas Iudpa
O3HavaeT HOMEp TIJIaBbl, a BTOpas — MOPSAIKOBbII HOMep B aHHOM rinase (Tabmn. 1 win
Tabn. 2.3). TabnuIbl MOMENIAIOTCS B TEKCTE PaOOTHI 110 BO3MOXKHOCTH Cpa3y IOCIIe
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CCBUIOK Ha HMX. Tabimua OT OCHOBHOIO TEKCTa JIOJKHA OTIEIATHCA IMPOITYyCKOM
OJIHOM cTpOKHM 1nepen caoBoM «Tabnuiia» 1 OJHON CTPOKHU MOCIIE TIOCIEAHEN CTPOUKU
tabiuupl. Ecan tabnuua He Oosbliasi, yMeLIaroIasicss Ha OJHOM JIUCTE KypCOBOM
paboThl, HOCIE TOMEUIEHHMsI €€ cpa3dy 3a TEKCTOM, MMEIOUIMM Ha HEE CCBUIKY,
NEPEXOJUT Ha CJIEAYIOIMA JHUCT, TO LEJIeco00pa3HO JaHHYIO TaOlMily BCIO
NEPEHECTH Ha CJIENYIOIIMM JINCT, TOMECTUB Mepes AaHHOM Tabmuueil tekct. [lepen
Ta0JIMLEHN U 11OCIIE Hee HE TOJKHO OCTAaBAThCs «IIyCTOr0» IMPOCTPAHCTBA.

Hannuce «Tabnuna 1» pazMemaercss HaJl MPaBbIM BEPXHUM YIJIOM TaOJIHLIBL.
Huxe mo weHTpy CTpPOKM pacmojlaraeTcsi TEMAaTHYECKH 3aroJIoBOK TaOJIMLbI,
HaYMHAEMbIi ¢ mponucHoi OykBbl. Hanpumep:

3aronoBku Tpad cienyer pacmoiaraTe Mo IEHTpy rpadsl. B Tabmmunyro
dbopmy ciieqyeT moOMemaTh TOJBKO T€ MaTepuaibl, KOTOpPbIE TPYAHO NEpenaThb
OOBIYHBIM TEKCTOM WJIU YIIPOCTHUTH.

Tabauia 5
Jlannbie o uncienHoct apronapka OO0 «N» mo rogam
HauMeHnoBaHue Bu1a TpaHCIIOPTHOTO 2013 rog 2014 rog %
Cpe/CTBa
1 2 3 4

BeprukanbHayto rpady «Homep no nopsaky» (Ne) BBonuth He cienyet. [lpu
nepeHoce TaOJIMIIbI Ha CIEIYIOUIYI0 CTPaHUIly JOIYCKAaeTCsl Hymepalus rpad U ux
ITIOBTOPEHUE HA CIEAYIOLIEH CTpaHULE. 3aroJIOBOK B 3TOM Cllydae Ha HOBOM CTPAHMIIE
He ToBTOPsIOT. IloBTOpsieTcst TONBKO CTpoka ¢ HOMepamH rpad U IpPUMEHSETCS
HaJMKUCh B MpaBoM BepxHeM yriay «lIpomomkenue tabmuubl 6». Ecou ke tabnuua
pacriojaraeTcsi Ha Tpex U OoJiee JUCTaX, TO Ha BTOPOM M MOCIEAYIOUIMX JIUCTaX
YKa3bIBAa€TCs B IpaBoM BepxHeM yriy «IIpogomkenue Tadiauibl 7», a Ha NOCIEIHEM
nucte Tadiunbsl « OKOHYaHUE TaOIHUIBI 7.

Ta6mumna 6.
Knaccudukanus MmarepragbHbIX IOTOKOB B JIOTHCTUKE
KrnaccudukalimoHHbIN PU3HAK Buapl MaTepHaIbHBIX TIOTOKOB IPY30€AMHULL
1 2
OTHOLIEHUE K CUCTEME BHemnui MarepuanbHbId MOTOK.
JIOTUCTUKU BHyTpeHHnI MarepuanbHbIid IOTOK

[Tponomkenre Tabnuibl 6

1 2
OTHOLIEHNE K 3BEHY BxonHoit MateprabHbIN MTOTOK.
JIOTUCTUYECKOU CUCTEMBI BpIX0JTHOM MaTepHUAIbHBIN TOTOK
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Tabmuma 7
CornocTaBjICHIE Pa3IMYHbBIX BHJIOB TPAaHCIIOPTA

[Tokazarenn Mopckoi K/ Peynoii A/M Bosn.
1 2 3 4 5 6

[IponyckHas

CIIOCOOHOCThH

[Iponomxkenne Tadnuipsl 7

1 2 3 4 5 6

CkopocTb
EPEBO30K

OxoHuanue Ta0IUIEI 7

2 3 4 5 6

Ce0ecTOMMOCTh
TIEPEBO30K

Ecnu tabnuna conepxut 6osee 7 rpad A0mycKaeTcsl UCIONIb30BAHUE IIPU(PTOB
Times New Roman, kernu 10—12. Eciu e TabauuHbIi MaTepran O4eHb 00bEMHBIMH,
conepxkuT 8 u Oosee rpad, OO ymemaercs Ha Tpex U 0oJiee CTpaHUIAX CIEAyeT
pelIuTh BOIPOC O IIEICCOOOPA3HOCTH PACIIOJIOKCHHS TOJ00HON TaOmuIbl B
OCHOBHOM dYacTh pPa0bOThl W BBIHECEHHS €€ B MPUIIOKEHUE C COOTBETCTBYIOIICH
CCBIJIKOM Ha 9TO B TEKCTe. Pemiarommm apryMEHTOM SBISIETCS «YUTA0CITHHOCTHY
naHHbIX Tabmuubl. HIpudT He nomkeH ObITh CAUIIKOM MeJNKuM (He MeHee 10 nt.) u
muprHa TpadoB TAOIUIBl JOHKHA TO3BOJIMTH OECHPENSITCTBEHHOE CUHMTHIBAHUE
TaHHBIX.

Ecnu Tabnuma 3aMMCTBOBaHA WIJIM paccuMTaHa MO JaHHBIM CTATUCTHUECKOTO
€XKEroJIHUKa WJIM JPYroro JUTEpaTypHOTO HCTOYHHUKA, HAJ0 005A3aTelIbHO JeNaTh
CCBUJIKY Ha NIEPBOUCTOYHUK.

I'paduyeckne marepuasbl (CXeMbl, IUarpamMmbl, Tpaduku U Jpyrue)
pacrojararTcs HEMOCPEeICTBEHHO IOCie TEKCTa, B KOTOPOM O HUX YIOMHUHAETCS
BIIEPBBIC, WIN HA CIEAYIOLIEH CTpaHUIlEe, a TPU HEOOXOIUMOCTH — B MPUIIOKEHUU K
KypCOBOM TMpOEKTE WM AUIJIOMHOM IIpoekTe. Bce wmmocTpaumu - rpaduku,
AuarpamMMmbl, PUCYHKH, CXEMbl - HYMEpPYIOTCS aHaJornyHo TabmunaM. OpHako
3aroJI0BKU WJUTIOCTPAIi PacroyiararoTcsl MO PUCYHKAMM B IIEHTpE CTpPOKH 0e3
TOYKM B KOHIIE 3arojioBKa. 3aroJiOBOK HAYMHAETCA CO CIIOBA «PUCYHOK» C
MOpsIIKOBBIM HOMepoM: «Pucynok 1 - » mnu «Pucynok 2.3 - ». Hanpumep:

P

Q

Pucynok 1- I'padux nepecevyeHns KpUBBIX CIIPOCa U MPEATIOKEHUS
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Yeprex (pUCYHOK, CXEMY, THArpaMMy, THCTOIPAMMY H T. I1.) IO BO3MOKHOCTH
CJIEAYET BBIMOJIHATH HA OAHOU cTpaHule. Ecinu yepTexx Ha HEW HE YMEIIAETCs, TO €ro
NEPEHOC Ha CIIEYIOIINE CTPAHUIIBI OCHOBHOW YacTH TEKCTa KypCOBOM IPOEKTE U
TUIJIOMHOM MPOEKTE SIBISETCS HEXKENATeIbHbIM. B 3TOM cilydae WILTFOCTPATUBHBIN
MaTepHrall PEKOMEH]IyeTCsl BHIHOCUTh B MPUJIOKEHUE, TJI€ MOTYT ObITh UCIIOJIb30BAHbBI
cTpanuilbl popMara A3 WM MHOTO MOJIXOJAIIETO A ATUX 1enei popmarta Oymaru,
MO0 PUCYHOK MOKET OBbITh Pa30MT HA YacTH M MOMEIIEH Ha Pa3HbIX CTpaHUIIAX.
Torma remaTnyeckoe HAMMEHOBAHNE YEPTEkKA TOMELIAIOT HAa IIEPBOM CTPAHULIE.

Yeprek OT OCHOBHOTO TEKCTA JTOJLKHA OTAEIATHCS IMPOIYCKOM OJHOM CTPOKH
Iepesl BEPXHEHM TpPaHMUIEM M OJHOM CTPOKM MOCJIE€ Ha3BaHWs ueprexa. llepen
YEPTEKOM HE JIOJHKHO OCTaBaTHCS «IIyCTOT0» IMPOCTPAHCTBA. Ero MOJKEH 3aroHATh
TEKCT, a YEPTEK JOJDKEH ObITh IEPEHECEH Ha CIICTYIOUINI JIUCT.

Ecnu rpapuyeckuid Marepuan 3auMCTBOBAH WJIM PACCYUTAH MO JAHHBIM
CTaTUCTHUYECKOIO €KETOJHHKA WIA APYroro JUTEPATYypHOrO HCTOYHUKA, HAI0
00513aTEIBHO JIENIaTh CChIJIKY Ha IEPBOUCTOYHUK.

IIpencrasienue ¢opmys. Popmyiabl HEOOXOJUMO pacroyiaraTb B LEHTPE
CTPOKH M BBINOJIHATH B Mporpamme «penakrop ¢opmymn». Hampumep, nius MS Word
2003: Mento / BceraBka / O0wext / Microsoft Equation. Hymepamus dopmyn
OCYILECTBIISIETCS AaHAJIOTUYHO HyMepaluu TabJUI U PUCYHKOB CIpaBa OT (pOPMYIIbIL.
CkBO3Hass HyMmepauus HNPHUMEHSETCS B KypCOBBIX IIPOEKTaX WJIH B JUIUIOMHBIX
MIPOEKTaX, €CIM KOJIMYECTBO (POPMYJ HEOOJBIIOE U CCHUIOK Ha (OPMYIy B APYrUX
IJIaBax HEMHOTO.

Hanpumep:

«PeHTabenbHOCTh  MHBECTUIMOHHOTO  IPOEKTa  PacCUMTHIBAETCA  KakK
OTHOLIEHUE NMPHUOBUIM OT peaiv3alii JAHHOTO UHBECTUI[MOHHOIO MPOEKTa K CyMMeE
VHBECTUIMIA, B TPOIIEHTAX:

R= E x100,%
7 (1.3)

rae R - peHTabenbHOCTh;
[T - mpuOBLIb OT peanu3ai UHBECTUITMOHHOTO MPOEKTA;
N - cymma nHBeCTULINN.
1.3 — o3HauaeT: TpeThs MO CUETy NMpUBEACHHAs (popMyJia B IEpBOH TJaBe.

Kaxnoit ¢popmyie crneayer naBath NOoApOOHOE MOSCHEHUE KaXKIOMY CHUMBOJY,
KOTI'Jla OH BCTPEYAETCs BIIEPBBHIE.

Briie 1 Hbke Kaxaoi GopMysbl TOKHO OBITH OCTaBIEHO HE MEHEE OJIHOMN
cBoOOmHON cTpoku. Ecnm ypaBHeHHE He yMmemiaeTcsl B OHY CTPOKY, OHO JOJIKHO
OBITh MEPEHECEHO IOCe 3HaKa PaBEHCTBA (=) WJIM IOCJe 3HAKOB CIOXKEHHS (1),
BBIYUTAHUS (—),yMHOXeHus (X) u aenenus (/).
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3.5. [IpaBu/jia HUTHPOBAHUS

B KypcoBbIXx TmpoekTax M JUIUIOMHBIX TPOEKTaX TMpU MPOU3BOJILHOM
U3JI0)KEHUHM CYIIHOCTH TIEPBOMCTOYHUKOB HJIMA TMPU MPSMOM LUTUPOBAHUU B
00s13aTeJILHOM MOPSAJAKe JIOJDKHBI OBITh YKa3aHbl CCBUIKH Ha HCIOJIb3yeMbIe
UCTOYHUKHU UHPOPMALIHH.

[{uTaTa siBIsieTCS TOYHOM, JTOCIOBHOW BBIACPKKOW M3 KaKOTO-JIMOO TEKCTa,
BKJIIOUEHHOTO B COOCTBEHHBIN TEKCT. [[uTaThl, Kak MpaBuiio, MPUBOIATCS TOJIBKO ISt
MOATBEP)KICHUSI apTyMEHTOB aBTOpa. llpw IMUTHpOBaHWHM HAWOOJBIIETO BHUMAHUS
3aCIIy>)KMBAIOT Hay4Hasl U CHElHabHAs JINTEpaTypa U JOKYMEHTAJIbHbIE UCTOYHUKH.
OO630pHyI0 JHTEpaTypy CIeAyeT IUTUPOBATh TOJBKO TpPU HEOOXOIUMOCTHU
(Hanpumep, AJig TOrO YTOOBI OCIIOPUTH HEKOTOPBIE BHIBOJBI aBTOPOB).

OO6uuit mMoaXoA K HUTHUPOBAHUIO COCTOUT B TOM, YTO IIUTAThl MOTYT OBITH B
KaXJIOM paslielie M Mojapasliefie, 32 HCKIIOYEHUEM TEX MECT, B KOTOPBIX aBTOP
Pa3BUBAET CBOIO MO3UIMIO WK MOJIBITOKUBAET PE3YIbTATHI UCCIEIOBAHUS.

KypcoBoii MpoeKT W AMIUIOMHBIM MPOEKT HE JOKHA OBbITh MepernoIHeHa
[UTaTaMU, KOTOPbIE IUIOXO CBSI3aHBI MEXKIY COOO0H, MO3TOMY Ha OJHOW CTpaHHUIIC
TEKCTa OOBIYHO MPHUBOJAUTCS HE Ooisiee Tpex uuraT. Eciom ke Tpebyercs Oosibliee
KOJIMYECTBO IIUTAT, TO UX JIYYIlIE JaBaTh B IepecKa3e ¢ yKa3aHUeM Ha UCTOYHHK.

[Ipu uTUPOBAHUM YY>KOU TEKCT (CTATUCTHUYECKUE U MAaTEMAaTUYECKUE JIaHHBIE,
JIAThI U T. I1.) 3aKJIF0YAIOTCS B KaBBIUKU U MIPUBOJUTCS B TOU rpaMMaTHdeckol opme,
B KOTOPOU J]aH B IEPBOUCTOYHUKE.

Ecnu nurata BOCHPOM3BOIMT TOJIBKO YaCTh MNPEIJIOKEHUS LUTUPYEMOTO
TEKCTa, TO IMOCJE OTKPBHIBAIOIIMUXCS KaBbIYEK CTAaBAT OTTOYME M HAYMHAIOT €€ CO
CTPOYHOU OYKBBI.

CymectByeT TpH criocoda opopMIICHUS CChUIOK:

1. momcTpoYHas CHOCKAa — BBIHECEHHE CChUIKM BHHU3 ctpanuilpl (B Ms Word
2003: BcTaBka — cHOCKa), Hampumep: «DyHKIIMOHUPOBAHUIO M PA3BUTHI0 MHOTHX
SKOHOMHYECKHX ITPOIECCOB MPHCYIIH 3IEMEHTBI HEOMPEASTCHHOCTI.

2. CHOCKa BHYTPU TEKCTa — OHA SIBJISETCS YacThI0O OCHOBHOTO TEKCTa H
MIPUMEHSETCS, KaK MPaBUIIO, B TOM Ciy4ae, KOTr/la UCTOYHUK HE YKa3aH B CITUCKE
muteparypbl. Hampumep: «IIpodeccop B.M. Illek B kHure «OOBEKTHO-
OPUEHTUPOBAHHOE MOAEINPOBAHUE TOPHONIPOMBINLIEHHBIX cuctem» (M., 2000, c. 37)
yTBepkaaet: «IIpu HopManbHOH, cOaaHCHPOBAaHHOM SKOHOMUKE 1I€JIM BCEX YPOBHEM
Mepapxuu yrnpaBlIeHUs B3aUMOYBSI3aHbl U B3aUMOOIPEECIICHbBD.

3. CHOCKa 3a TEKCTOM Ha JIMTepaTypy, YKa3aHHYIO B CIHCKE — 0(opmIIseTcs B
KOHIIE TIPEJJIOKEHUS MOcJIe TOUYKHM B cieayromieM Bue: [8, ¢. 24-35], uto o3Hayaer:
HUCTOYHUK MOJI MOPSAKOBBIM HOMEpoM &, cTpaHulbl ¢ 24 no 35. Ecnu ccbliku Ha
OJIMH W TOT € HMCTOYHUK TIOBTOPSAIOTCS, TO CChUIKa OGOPMIISAETCS CIEAYIOIMIUM
obpazom - [tam ke, c. 224]| Takas ccplIka CTaBUTCS B KOHIIC TPEIIOKEHUS IOCHE
touku. Ilocne kBampaTHOM CckoOkM Touka He craBuTcsi. He gomyckaercs
odopmiieHHE CChUIOK cienytromiero Buna: (7, c. 34) wmu /7, c. 34/.

! Ppanaros B.M. DxoHoMideckuii puck. - M.: Beicmas mxona, 2001. — c. 234.
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CcbUlKM  MOTYT HMMETh CKBO3HYIO HyYMEpaUui0 10 Bceld pabdoTe WM
HYMEpYIOTCSI B IIOCJEIOBAaTEJIbHOM TOpSAKE B Ipelenax KaxkAOW CTpaHULBI.
Hanpumep: «B cinyyae ucnonb3oBaHus 4yoro Marepuaina 0e3 CChUIKM Ha aBTOpa U
UCTOYHUK 3aUMCTBOBAHHS JHMCCEPTAllUs CHUMAEeTCs C pPacCMOTPEHHUs BHE
3aBHCHMOCTH OT CTa/IMI MPOXOXKICHHS 03 IpaBa ee OBTOPHOMH 3aIuThh.”

3.6. CokpaieHusi M yCJIOBHbIE 0003HAYEHUS

B KypcoBBIX MpOeKTax M JUIUIOMHBIX MPOEKTaX JOMYCKAIOTCS CIEIyIOIIHNe
COKpAIICHUS:

- oOmenpuHsThie OyKBEHHbIE a00OpEBHATYPHI — COCTOAT U3 HAYAIbHBIX OyKB
MOJIHBIX HanMeHoBaHui, Harpumep: CIIA, By3;

- OOIIENPHUHSTHIE CIOKHOCOKPAIIIEHHBIE CIOBA — COCTOSAT M3 YCEUEHHBIX U
MOJIHBIX CJIOB, HAlpHUMEp: KOOMX03 — KOONEpPAaTUBHOE XO3SAHCTBO, MPOQPCOI03 —
poeCCUOHANIBHBIN COI03;

- yCIIOBHBIE TpauyecKue COKpallleHus [0 HayaJlbHbIM OykBam —
OTINYAIOTCS OT OyKBEHHBIX aOOpeBHATyp T€M, YTO MUIIYTCS C TOYKAMU B MECTE
COKpAIEHHsI, COKPAIIAIOTCSI TOJIBKO MPU MUCHhME, a IIPU BOCIIPOU3BEACHUN YUTAIOTCS
MOJIHOCTBIO, HAIIPUMEP: H.M.T. — HWXKHSS MEPTBast TOUKa,

- YCIIOBHBIE TIpaduuecKkre COKpalleHHs IO YacTsAM CJIOB U HayalbHBIM
OyKBaMm — BBIJICJISIOT OOLIENPUHSTHIE (T.€., T.1., T.I., AP. MP., CM., HAMp., IT., BB., H.3.,
akanx., npod., J0I.) W CHEUUalbHbIE HAYYHO-NIPEJAMETHBIE COKpAICHMS,
COOTBETCTBYIOIINE ONPEACICHHBIM CTaHAAPTaM.

B cnyyae mnpuMeHeHuss He OOMICTIPUHSATOTO COKpAIEHWs CHadala OHO
MIPUBOIUTCS B TEKCTE MOJIHOCTHIO C YKa3aHMEM COKpaieHusi B ckoOkax. Hampumep:
«OOBEKTOM HCCIEIOBAHUS SIBISIETCS OOIIECTBO C OTPAHUYECHHON OTBETCTBEHHOCTHIO
(mamee O0O0)...».

3.7. OdopMmieHue cIMCKA JUTEPATYPbI

Coucok  nuTepaTyphl COZICPKUT oubnuorpaduyeckue OMUCAHUS
MCIIOJIb3YEMbIX UCTOUHUKOB M PACIIONaraeTcs ¢ HOBOM CTPaHUIIBI TIOCIIE 3aKITFOYCHHUS.
Crnmcok nuTepaTyphl OTpakaeT CaMOCTOSITEIbHYIO TBOPYECKYIO pabOTy aBTOpa U
HapsAy ¢ HIMCIOITUMUCS CCBUTKAMU Ha ATy JINTEPATypy MO3BOJISCT CACIATh BBIBOJIBI O
CTETICHU TIPOBEICHHOTO UCCIICI0OBAHMS.

Odopmienrue cnucka MPOU3BOJUTCS B COOTBETCTBUU C TpeOOBaHUSIMH,
W3JI0)KCHHBIMA B TaKHX JIEHCTBYIONIUX HOPMATHBHO-METOAUYCCKUX MaTepHaliax,
KaK:

- TOCT P 6.30-2003 VYHuduuupoBaHHbIE CHCTEMbl JOKYMEHTAIIUH.
Cucrema OpraHu3alMOHHO-PACTIOPSIAUTEILHON JOKYMEHTanuu. TpeboBaHUS K
0(pOPMIICHUIO TOKYMEHTOB.

- TOCT P 7.03-2006 Cwucrema cramapToB 10 uH(MOpMaIH,
OubIMOTEeUHOMY M M3AaTelbckoMy Aeny. M3nanus. OCHOBHBIE JIE€MEHTHI. TepMUHBI

2 N
Bromnerens Bricmiero arrecranuonsoro komutera Poccuiickoit ®deaepammu. — 1995. - Nel. — ¢. 5-6.
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Y ONPEJECIICHMUS;

- T'OCT 7.0.5.-2008 CucremMa ctanaapToB 1o uHpopmauu, 6udIn0TeUHOMY
U wu3garesnbckomy geny. bubmuorpaduueckass ccpuika. OOmme TpeOoBaHUS U
paBujia COCTABIICHUS;

- T'OCT 7.1-2003 Cucrema ctaHAapTOB 10 UHPOpPMALIUU, OUOIMOTEUHOMY U
u3zareiabckoMy neny. bubnuorpaduueckas 3anuce. bubnuorpaduueckoe onvcanue.
OO6mue TpeboBaHMS U MpPaBUIIa COCTABJICHHUS;

- TOCT 7.11-2004 (MUCO 832:1994) Cucrema cTaHaapTOB MO MHYOpPMAIIHH,
OuOIMOTEYHOMY U M3AaTeNbCKOMY Aeny. bubmunorpaduueckas 3anucek. CokparieHue
CJIOB M CJIOBOCOYETAaHWI HA THOCTPAHHBIX EBPOIEUCKUX A3BIKAX;

- TOCT 7.12-93 Cucrema cranfapToB 1o uH(popmamuu, 6uOINOTEUHOMY U
u3narenbckoMy neny. bubmuorpaduueckas 3anuck. CokpallleHHE CIOB Ha PYCCKOM
a3pike. O01mMe TpeOOBAHMS U PABUIIA;

- T'OCT 7.32.2001 Cucrema craniapToB no uHopmaiuu, 6udINOTEUHOMY U
u3zaTesnbeckoMy aeny. OTd4er O HaydHO-HcclleoBaTenbckoil padote. CTpykTypa H
npaBuia opopmIIeHHUS;

- T'OCT 7.60-2003 Cucrema craHgapToB no nH(opmanuu, 6UOINOTEUHOMY
U u3narensckoMy neny. Mzganus. OcHoBHBIE BUBL. TepMUHBI U ONIPECIICHHS;

- TOCT 7.83-2001 Cucrema crangapToB no uHdopmanuu, 6UOINOTEUHOMY
U U3JATENbCKOMY Jeily. OJIEKTpOHHble u3aHus. OCHOBHBIE BUIbI U BBIXOJHBIC
CBEJICHUSI.

B cniucok nutepaTypbl He BKJIIOYAKTCH UCTOYHUKH, HA KOTOPBIE HET CCBUIOK
B OCHOBHOM YaCTH U KOTOpbIE HE ObUIH UCIIOJIB30BaHbI B POLIECCE UCCIIETOBAHMUS.

Cnucok uTepaTypbl UMEET 0013aTeJIbHYI0 0UepPeTHOCTh.

Chauana yKa3bIBalOTCS:

- HOpPMATHMBHO-TIPAaBOBbIE€ aKThl B CJEAYIOLIEH OYEPETHOCTU: KOIEKCHI,
(dhenepanbHbie 3aK0HbI, YKa3bl [Ipesunenta PO, [Tocranosienus [IpaButenscTa PO,
3aKOHbl W HOPMATHUBHO-TIPAaBOBbIE akThl CcyObekTOoB Denmepanuu, HOPMATHUBHO-
MIPABOBbIE€ AKThl MECTHBIX OPTaHOB BJIACTH;

- KHWUTU U MOHOTpaduu, CTaTbU U3 KYPHAJIOB M MEPHOIUYECKON MeYaTH 10
andaBuTy;

- MHTEPHET-PECYPCHI.

HopmaTuBHO-IpaBoBbIe aKThl B 0053aT€IbHOM MOPSIAKE AOHKHBI UMETh
HOMEpP, JaTy W HAMMEHOBAHHUE MPUHSBIIErO JaHHBIM akT opraHa. OJHOTHITHBIC
HOPMATHBHO-TIPABOBbIE  aKThl (Hampumep, QenepaibHble 3aKOHBI)  CIEAYET
pacrnoyiaraTh MO JaTaM MNPUHSTHS: OT PAHHErO - K MO3JHEMY. 3aKOHOJATEIbHbIE U
HOPMATHUBHBIE aKThl MPUBOAATCSH MO O(QUUMATBHBIM H3JaHUSIM COOTBETCTBYIOIIMX
BEJIOMCTB (€CJIM TaKOBbIE UMEIOTCS).

Hanpumep:

denepanpHbiii 3akoH oT 06.10.2003 Ne 131-®3 (pex. ot 10.07.2012) «O6
oOIMX TPUHIMIIAX OpPTaHU3AIMK MECTHOTO caMmoynpaBieHuss B Poccuiickoit
Oeneparmmn» // «Cobpanue 3akonoaarenbctBa POy, 06.10.2003, Ne 40, ct. 3822.

HNiou
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Konctutynusi Poccuiickoii @enepaunn. [DNeKTpoOHHBIN pecypc]: [(mpuHaTa
BCEHapOHbIM rojiocoBanueM 12.12.1993) (¢ yuerom nompaBok, BHeceHHbIX DK3 o
nonpaskax Kk Koncrurymuu PO ot 30.12.2008 N 6-®K3, ot 30.12.2008 N 7-DK3)].
// Poccutickas razeta. - 21.01.2009. - N 7. - Pexxum nocryna: [KoncynpTaHT 1mitoc]. -
3ari. ¢ 3KpaHa.

JlaHHble KHUTI M MOHoOrpadmuii B CIHCOK JUTEPATypbl 3aHOCATCS B TOM
MOpsKe, B KOTOPOM OHHU MPUBOJSATCS Ha CTPAHUIC KHUTH C OMOJIMOTEYHBIM KOJIOM
(bBK) ¢ abco0THO TOYHBIM COOIOJICHHEM BCEX YKa3aHHBIX TaM 3HAKOB, BKJIIOUAs
KOJIMYECTBO CTPAHUL.

VcTouyHukn W auTepatypa Ha MHOCTPAHHOM SI3bIKE YKa3bIBAIOTCS Ha SI3bIKE
opuUrvHaia ¢ cobmoienremM ophorpapuyeckiux HOPM JIJIsi COOTBETCTBYIOIIETO SI3bIKA
(B TOM uwMcie ynorpeOJeHUE MNPONUCHBIX M CTPOYHBbIX OykKB). MHOCTpaHHBIE
MCTOYHHUKHU pacrojiaratoT B aipaBUTHOM TOPSJIKE, MPUUEM CHauaja Mepeuucisercs
JUTEpaTypa Ha sI3bIKax, B OCHOBE KOTOPBIX JIGKHUT JIATHHUIIA, 3aT€M — KUPWLIUIA U
UEePOrIM(PUYECKOE MUCHMO.

Hanpumep:

Aneupenxo H.®. CrnophHble npoOIEeMbl CEMaHTUKH: MoOHorpadus. —
Bourorpan: Ilepemena, 1999. — 274 c.

Ninn

Kupuiios, B. W. Jloruka: yueOHuk mig ropua. By3oB / B. N. Kupuiios;
Mock. Toc. opu. akagemus. - 6-¢ u3g., mepepad. u gom. - M. : IIpocmekr, 2009. -
233 c.

Crarbm U3 KYpPHAJOB M TNeEePUOANYECKON medaTH O0QOPMIIIIOTCS
clenyromuM oOpa3oM: (aMuiaus aBTOpa, HWHHIIMATBI, Ha3BaHUE CcTaThbu (0e3
KaBBIUEK), JIB€ HAKJIOHHBbIC JMHUU (//), Ha3BaHME >KypHana (0e3 KaBbIUEK M CJOBa
(GKypHaIl»), TOYKa — THpe, roa u3nanHus (0e3 OyKBBI «T.»), TOUKa — TUPE, HOMEP
xypHaia (Ne 5), Touka — THpe, CTPAHHIIBI HaYalla ¥ OKOHYaHHs cTaThu (C. 15-24.).

Hanpumep:

Botickynckuit A.E. Mertadopst Uutepnera // Bonpocsr punocopuu. — 2001.
—Ne 11. — C. 64-79.

HNuTtepHer-pecypebl odhopMisitoTes ¢ 00s13atenbHol cepuikoid Ha URL - anpec
MCTOYHMKA U 1aTON OOpalieHus K HEMYy.

Hanpumep:

benoyc H.A. Ilparmatnueckass peanu3anusi KOMMYHUKAaTUBHBIX CTpaTEruil B
KOH(JIMKTHOM Juckypce // Mup JMHIBUCTUKM M KOMMYHHUKALMHM: 3JIEKTPOHHBIN
HayyHbelii kypHan. — 2006. — Ne 4 [Dnexkrponnsii pecypc]. URL:
http://www.tverlingua.by.ru/archive/005/5 3 1.htm (ngara obOpamienus: 15.12.2007).

THUNHYHDBIE OIIUOKH:

- orcyrcTBUe Ne /Wim 1aThl MPUHATAS HOPMATHBHO-TIPABOBOTO IOKYMEHTA,;
- HAYaJIO ONHMCAHMS UICTOYHUKA C MHUIIMAJIOB, a HE ¢ (haMIJIUU aBTOPA;

- pAacCMOJO0KE€HNE NCTOYHUKOB B TIEPEUHE JTUTEPATYPHI HE TIO anaBUTY;
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- yKa3aHHe Ha3BaHMs W HOMEpa KypHaja WIA NEepPUOANYECKOTO U3AaHus Oe3
(haMUIIMK 1 MTHUITMAJIOB aBTOpa U Ha3BaHUSI CTATbHH;

- OTCYTCTBHE HOMEPOB CTpaHUI] IPU OPOPMIICHUU UCTOYHUKOB U3 KYPHAJIOB
U TIEPUOUYECKO MeyaTu.

[Tpumep odopmiieHHs circKa IUTEPATypPhl PEJICTABIICH B MIPUIOKEHUU 3.
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4. 3AIIIUTA KYPCOBOWM PABOTHI

Ha kypcoByto paboTy nmaercsi OT3bIB HAyYHOTO PYKOBOJMUTENS, B KOTOPOM
OLICHHMBAETCS COOTBETCTBHE PAOOTHI MPEAbABIAEMBIM TPEOOBAHUSAM, COACPKAHUE U
CTPYKTypa paboThl, CTENEHb CaMOCTOSITEIIbHOCTH, TEOPETUYECKass U MpaKTUYeCcKast
3HAYUMOCTh BBIBOJIOB U TPEIJIOKEHHM, a TaKK€ YPOBEHb IPpaMOTHOCTH (OOIIMiA U
CHelHaNbHBI). B OT3bIBE HaydHOrOo PYKOBOAMUTENS OTMEYAIOTCS IMOJIOKHUTEIbHBIC
KayecTBa KypcoBOW pabOThl M HEAOCTAaTKH, a TAK)KE YKa3bIBAETCS PEKOMEHIyeMas
OLICHKA.

Ecnn, mo MHEHHMIO Hay4HOTO PYKOBOJUTEINSI, KYpCOBOM NMPOEKT 3acily’KUBAET
HEYJIOBJICTBOPUTEIBHON OLEHKM M MOJIEKUT NepepaboTke, TO B OT3bIBE
yKa3bIBaIOTCS HENOCTaTKM M 4YTo cienyer jgopadotars. Ilocne ycTpaHeHus
HEJOCTaTKOB  paboTa MpEACTaBIsSETCS HAa MNOBTOPHYIO MpoBepky. Eciu
MPE/ICTaBISIETCSI HECKOJIBKO KYPCOBBIX MPOEKTOB C MJICHTHYHBIM COJEpP)KAaHUEM, UTO
HE OTPaXXaeT CTeNeHb CaMOCTOATEIBPHOCTH BBIMOTHEHHUS pPAaOOTHI, BCE OHH
BO3BPAIIAIOTCS UCTIOIHUTEIISIM.

KypcoBas pabota B 00s13aT€IbHOM MOPSAKE MPOXOIUT NPOLEAYPY 3aLIUTHI.
3ammra MPOBOJIUTCA COTJIACHO TpauKy, MOATOTOBIEHHOMY U YTBEPXKICHHOMY
kadenpoil. Ha 3anure KypcoBoi pabOThl CTYIEHT 00s3aH 0003HAUYUTH 11€]1b, KPATKO
U3IIOKUTH COZIEpKaHUE paObOThI, CACNATh BHIBOJBI, JaTh MCUEPIBIBAIOIINE OTBETHI HA
BONPOCHI U 3amedanusi uieHoB komuccuu (IIpunoxxenue 4). OxkoHuaTeNnbHas OLIEHKA
KypCOBOT'O IIPOEKTa BBICTABIISAECTCA IO MTOraM 3allMThl M KAuyeCTBY HCIOJIHEHMS.
[Tocrne 3ammThl KypcoBasi paboTa XpaHsATcs Ha kadeape B TeUeHue S JeT.
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Ipuioxenue 1
IIprMepHBIN CIIUCOK TeM KYPCOBBIX padoT 1o Kypcey «Teopus
MEHEe/IKMEeHTa

Opranu3zanus Kak QyHKIUS MEHEI)KMEHTa

MoTuBanus nesiTeIbHOCTH B MEHEIKMEHTE

KoopuHaiyst 1 KOHTPOJIb B CUCTEME MEHEIPKMEHTa
OddekTUBHOCTh MEHEIPKMEHTA

CylnIHOCTb U BHUJIBI YIIPABIECHYECKUX PELICHUN

[Ipotiecc npuHATHA U peanu3aluy yIPaBIEHYECKUX PEIICHUN
MeTo bl IPUHATHS YIPABIEHYECKUX PEIICHUN
NHpopManmoHHO-KOMMYHUKAIIMOHHOE 00€CTIeYeHNE MEHEIKMEHTA
OCHOBBI ynIpaBJI€HUs IEPCOHATIOM

10 Kanposas nonutuka B opranuzanuu

11.YnpaBnenue Kkappepoi B OpraHu3aluu

12.Ynpasnenueckas mpoOiema.

13.OcHoBHBIE PYHKIINHA MEHEIKMEHTA.

14. Tunbl MEHETKMEHTA.

15.MeHeKMEHT B MaJIOM OM3HECE 1 HEKOMMEPYECKUX OpraHU3alIHsX.
16.BuemHss cpena.

17.KopnopaTvBHas KyJIbTypa B COBPEMEHHBIX YCIOBHSIX.
18.MexnayHapoaHas cpea OusHeca.

19.9xoHOoMHUECKas cpea.

20.3akoHO/IaTENbHO — MOJIMTHYECKAs Cpeia.

21.ConmoKkyabTypHas cpefa.

22. BpIxo/ Ha MEXTyHAPOIHbIE PHIHKH.

23.MHOTOHaIMOHATIBLHBIE KOPITOPATIHH.

24 MeHemKMEHT B TI00aIbHOM MaciuTabe.

25.Y1paBieHue dTUKON M COIUATBLHON OTBETCTBEHHOCTHIO KOMITAHUH.
26.ITpenmpuHUMAaTEIHCTBO U Cpea.

27.1lenu v TUTaHBI OPTaHU3AIINN.

28.Tumbl 1 MOJIENH TITAHUPOBAHMS.

29.I op130HTHI MIIAHUPOBAHUS.

30.IlnanupoBanue U OpraHU3alMOHHAS OTBETCTBEHHOCTb.
31.Bueapenue miaHupoBaHUs B MaciTabax OpraHu3aIum.
32.CTtparernyeckoe MbIIIJICHUE.

33.Pa3paboTka cTpaTeruu Ha KOPIIOPATUBHOM YPOBHE.
34.DopmMupoBaHKE CTPATETUH HAa YPOBHE MOAPA3/ICIICHUN.
35.DopmynupoBaHUE CTPATETUU Ha GYHKIIMOHAIBHOM YPOBHE.
36.Pa3nuuHble TUIIBI pEIIEHUI U POOIIEM.

37.Mopaenu npuHATHS pEeUIeHUH.

38.0Tanbl NPUHATHS PEIICHUI.

39.11o0yx1eHre COTPYAHUKOB K YYACTHIO B IPUHSATUU YIIPABIEHYECKUX PEIICHUN.
40.BepTukanbHas opraHu3alOHHAs CTPYKTYpa.

CoNoaRrLODE
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41.XapakTepHble YePThl pyKOBOAUTEIS
42.IlpeanpuHUMATEIbCTBO U CPea.

43.broKEeTHBIN TIpoliece.

44.0cHoBHBIC (PYHKIIMM MEHEHKMEHTA.

45 MeHeKMEHT B TII00aIbHOM MacIiTaoe.
46.Ctparernueckoe MbIILJICHHUH.

47.T1naHupoBaHUE U OPraHU3AIIMOHHAS OTBETCTBEHHOCTD.
48.Br0KETHBIN mpoIiece.

49.XapaxkTepHbIe YePThl PYKOBOIUTEIS.

28



Ipunoxenne 2
OO0pasen THTYJIBHOTO JIMCTA KYPCOBOI0 NPOEKTA

YacTtHOe 00pa3oBaTesibHOE YUPEXKICHHUE BHICIIETO 00pa30BaAHMUS
«MHCTUTYT ynipaBlieHUs, OU3HECa U TEXHOJIOT I

KYPCOBASA PABOTA
1o AucuuIuinie «Teopust MeHeKMEHTA»

Ha TeMy «OCHOBHBIE ®YHKIUUU MEHE/ZKMEHTA»

Crynentr _ JKapkosa Examepuna KoncmanmunosHna
(bamumusi, UMs1, OTUECTBO) (moamnuce)

PykoBoautens [leuenas Hamanvs Anexcandposha
(pamumusi, UMs1, OTUECTBO) (momuck)

JomycTuTs K 3ammmure
Hayunslii pykoBOaUTEIb

« 10 »  masa  2015r.

Kamyra 2015r.
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[puioxenne 3
IIpumep odopmiieHHsI CIUCKA JIUTEPATYPbI KyPCOBOii padoThlI.

Jlurepatypa ¢ nmyHkTa 1 mo myHKT 3 OTHOCHTCH K rpylIe «HOPMAaTHBHO-

NMPAaBOBbIE AKThI», C NYHKTA 4 M0 MyHKT 36 — K rpynne «KHUTU U MOHOTpapumn»,

¢ myHkTa 37 no myHKT 41 K rpynmne «nepuoanyeckasi JUTEPaTypa», a ¢ MyHKTa

42 no myHKT 43 K rpymnne «MHTepHeT-pecypchb». UcTounnk Ne42 — cChLIKa HA

JJIEKTPOHHBIH KYPHAJ, a MCTOYHHUK Ne43 — cCblIKA Ha MAaTepHaJbl
opuLHMATIBLHOIO caliTa .

CIIMCOK JIMTEPATYPBI

1. Koncturynust Poccuiickoit ®enepanuu (mpuHsATa Ha BCEHAPOIHOM
rojocoBanuu 12 nexadps 1993 r.) pen. 3akona P® o nonpaske k Konctutyuuu PO
ot 30 gexabps 2008 r. Ne 7-OK3 u Ne6 — ®K3 // TAPAHT Ilnardopma F1 Dkcnepr:

[OnekTponnsii pecypc] / T'APAHT - CrpoitMakcumMyMm ¢ perdoHajabHbIM
3akoHogaTenbcTBOM. Bepcust ot 01.04.2009.
2. I'paxxnanckuii xomekc Poccuiickoii denepanuu (4actb meppasi) OT

30.11.1994 N 51-®3 (mpunst '/ ®C PO 21.10.1994) (pen. ot 09.02.2009). //
I'APAHT IInarpopma F1 Okcmept: [Onekrponnsiii pecypc] / I'APAHT -
CrpoiiMakcuMyM ¢ peruoHaIbHbIM 3aKoHOAAaTENBCTBOM. Bepeus ot 01.04.2009.

3. HanoroBelii koxekc Poccuiickoit ®enepauuu (4acThb TniepBasi) OT
31.07.1998 N 146-®3 (mpunsar ['JI ®C PD 16.07.1998). Hacts BTOpas Hamorosoro
konekca Poccuiickoit @enepauun ot 5 aBrycra 2000 r. N 117-®3 (npunst ['J] ®C
P® 19.07.2000) (pen. ot 26.11.2008, ¢ u3m. ot 17.03.2009) // TAPAHT Ilnarpopma
F1 DOxkcnepr: [Dnextponnsii pecypc] / T'APAHT — CrpoiiMakcumym c
pETHOHANIBHBIM 3aKOHOAaTenbCTBOM. Bepeust ot 01.04.2009.

4, 3anmanoBa M.E. 3akynouyHas ¥ pacnpeeauTeNbHas JOTUCTUKA: Y4eo.
nocobue.- Capatos: CIIH, 2006.- 83c.

5. 3anmmanoBaM.E. Jloructuka: Yue6. mocobue.- Caparos: OI'TY, 2007.-
168c.

6. AxkTtyanbHbie  mpoOsiembl  ympaBinenus - 2000:  Marepuansl
MEXIYHApOJAHONW Hay4dHO-TpakThuueckoi koHdepenmuu: Beimn.2/ T'YY. M., 2007.-
225c.

7. AnukuH b. A. Kommepueckas noructuka : yueOuuk / b. A. AHukuH. A.
I1. Tanyxun. — M. : [Ipocnekt. 2007. — 432 c.

8.  AdanacseBa H.B. Jloructuueckue CUCTEMBI U poccUiiCKuE peopMBI.-
CIIo6.: U3n-Bo CIIOYDD, 2008.-147c.

9. backun AWM., Bappausn .M. DkoHOMUKa CHaOXeHHUS NpEANPUITHIA
cerogHs u 3aBTpa.-M.: DkoHomuka, 2011.-207c.

10. benoremoe E.II., TIIpouenko O.[., Komya JI.M. OmnepatuBHoe
pEryJIupOBaHKE MMOCTaBOK MPOAYKIUU IIPOU3BO/ICTBEHHO-TEXHUYECKOTO
HazHaueHMs.- M.: Dxonomuka, 2010.-176C.

11.  Boar I'.Ix. [IpakTideckoe pyKoBOJCTBO MO ympasieHuto cosirom: [lep.
¢ anri.- M.: Dxonomuka, 2011.-217c.

30



12. Boarun B.B. Jloructuka npuemMku U OTrpy3Ku ToBapoB. M3maTenbcTBO
JamxkoB u K, 2009.-460 c.

13. Tamxunckuit A.M. IlpakTukym 1o Joructuke: 4e. us3fd., nepepad. u
norn.-M.: M3narenscko-Toprosas komnanus «JlamkoB u K», 2009.- 472c.

14. Tamxunckuii. A.M. Jloructuka: Yueb. mocobue -14-¢ uzn., nepepad. u
norn. — M.: MU3narenbcko-Toproasi komnanus «Jlamkos u K», 2007.- 472c.

15. TonuapoB ILII. u ap. OcHOBBI JOTHCTHKH: YuyeOHOe Tmocobue. -
OpenoOypr, 2011.-84c.

16. Topmon M.II. Pa3Butue NOrMCTUKM B YNOPABICHUH MaTepHAIBHO-
TexanuaeckuM cHadxernuem.- M.: THUUTOUMC, 2007.-86c¢.

17. Topmon M.IL, KapnayxoB C.b. Jlorucrtuka toBapoaBumxeHus — M.:
NH®PA, 2008. — 456 c.

18. Jlerrepenko B.H. OcHoBBI norucTukyd MapketwHra.-PoctoB-Ha-/{oHy.,
2008.-164c.

19. Jerrsapenko B.H. OCHOBBI JIOTUCTUKY U MapKeTUHTa: Y4yeOHOe mocooue
/ TAC. - Poctos, 2012. - 128c.

20. EscradbeB E.K. ABC-ananu3 B noructuke // Menemxment B Poccun u
3a pyoexom.- 2009.- Ne7. — C.52-57

21. EwmenbsnoB B.B., Ypyco A.B., Cob6onp O.b. Cucrema mianupoBaHus
TPAHCHIOPTHBIX MEPEBO30K B ycloBUsAX ropoja// IlepcriekTuBHBIE HH(POPMAIIMOHHBIE
TEXHOJIOTHH U MHTEIUIEKTyanbHbIe cucTtemMbl. — 2011. - Ne10. - C.37-42.

22. Kanke A.A. KomeBas WN.I1. JlorucTtuka: yaeOHUK.-2€ U3/1., UCTIP.H JIOT. —
M.: U1 «®opym»:Uuppa M, 2008. - 384c.

23. KapnayxoB C.b. Jloructuueckue cuctembl B 3koHOMHKEe Poccnn — M.:
bnarosect-B, 2009. — 469 c.

24. Kupmmna M.B. Kommepueckas noructuka. - M.: LleHTp s5KOHOMUKH H
MapketuHra, 2010.- 245c.

25. JlaBpoBa O.B. MarepuaibHble IOTOKH B JIOTUCTHKE: KOHCTIEKT JIEKIIHiA. -
Caparos: CI'TY, 2008.-36¢.

26. JlutBunenko B.A., PomnukoB A.H. Jlormctuka u MapkeTuHT B
yrnpasieHuu npou3BoacTBoM. O63opHas nndopmarus. - M: ITHUUTOUMC, 2008.-
68c.

27. Jloructuka B mpumepax u 3amadax: yue0. [Tocobue / B.C. Jlykunckui,
B.A. bepexnoi, E.B. bepexxnas u ap. —M.: ®unancel u cratuctuka, 2009.-230c.

28. Jloructuka: YueOnuk / Ilox pen. b.A. Anukuna: 3 u3z, nepepad. u JIO1I.
—M.: Uudpa-M, 2009.- 368c.

29. Maiikn P. Jlungepe, Xaponbn E. @upon. Ynpasinenue cHaOXeHUEM U
3anacamu. Jloructuka/ Ilep. ¢ anri. - CII6.: OOO «M3narensctBo [lomurony, 2007. -
768c.

30. Hepym KO M. Jlorucrtuka: y4eOHUK Uil BY30B. -2€ M3J., mepead. u
nonoiH. —M.: FOrutn nana, 2010. -389c.

31. Hepym .M. , Hepym A.IO., Ilpaktukym 1o mnoructuke : yueO.
[Tocobue.-M.: TK Ben6u, U3a-so IIpocnekt, 2008.-214c.

32. Hepym FO.M. Jloructuka - M.: I'apmapuku, 2009. -485 c.

31



33. HosukoB JI.T. u ap. YnpaBinenue marepuaibHbIMH pecypcamu. - M.:
3Hanue, 2008.-64c.

34. HosukoB O.A., YBapo C.A. Jloructuka — CII6.: busnec — Ilpecca,
2011. - 476 c.

35. IlaenoB B.B., CumakoB O.b. Buasl mnepeBo3ok u yCIOBHUS HX
ONTUMAaJIbHOTO MIaHupoBanus // OTkpeiThie cuctemMbl. — 2012, - Nel. - C.45-47.

36. TIlamarun FO.M. Jloructuka — IJIJaHUPOBAHWE U yIIpaBJIEHUE
MaTepuadbHbIMU TOTOKaMu: ydeOHoe mocobue/ FO.M. Tlamarun . — CII6.:
ITonuTexuuka, 2009.-125c¢.

37. Ilpaktukym mo joructuke: YueOHoe nocooue./ [lox pen. b.A. Aaukuna.
— M.: MIHOPA-M., 2009.-154c.

38.  Ceprees B.U. Jloructuka B 6usnece — M.: [leno, 2007. — 512 c.

39. CwmexoB A.A. OcHoBbl TpancnopTHO# noructuku — CII6.: ITutep, 2009.
- 601 c.

40. VYoprepc . Jloructuka. Ynpasnenue 1enbto nocraBok — M.: KOHUTU-
JAHA, 2009. — 503 c.

41. Yepnon U. B. DddexTuBHbIE CKIIAICKUE TEXHOJIOTHH U aCCOPTUMEHTHAS
MOJINTUKA KaK (PaKkToOpbl MOBBIIEHUs 00beMa Tposiax // YTpaBiieHHEe MpoIaKaMu. —
2008.- Ne 01(38).—C. 42 — 52.

42. KununiHoe mpaBo: aKTyaJbHbIE BOIPOCHI 3aKOHOAATEIBCTBA: SJIEKTPOH.
KypH. 2012.- Nel. URL: http://www.gilpravo.ru (nata oopamenus: 20.03.2012).

43. HauumoHaNpHBI  HWCCIEIOBATENLCKUN TOMCKHA  ITOJIUTEXHUYECKUI
yHUBepcUTeT [DnekTpoHHbld pecypc]|: oduu. caidtr. Tomck, 2011. URL:
http://www.tpu.ru (nata obpaimenus: 17.03.2012).

32



IIpunoxenne 4

MPUMEP TEKCTA BBICTYILIEHUSA HA 3AIIIATE KYPCOBOU

PABOTbI
«YBakaeMble WIEHbI KOMUCCUN!
Bamemy BHUMaHHUIO NpEACTABIAETCS KypcoBas paboTa CTyAEHTA..... Kypca,
....... ¢dakynbrera lBanoBa MBana VIBaHoBMua Ha TeMy «YmpaBlieHHUE
KOH(MIUKTaAMI).

AKTYyaJlbHOCTh TeMbI CBsi3aHa C TeM, 4To (nmaiee 1-3 mnpenoxkeHus,
MOIYEPKUBAIOIINX AKTYaJIbHOCTh TEMBI).

OcHoBHasi IeJIb JaHHOTO UCCIIEIOBAaHUS 3aKIIIOYAETCS B. ............

JInst TOCTH>KEHMsI IOCTAaBIEHHOM L€ B padoTe ObLIM MOCTABJIEHBI U PEIICHbI
CJIECIYIOIINE 3AMAYM .......enenn....

[IpoBeneHHOE HCCIENOBAaHUE TIO3BOJSET JAedaTh CJEAYIOIIHEe BbIBOJAbI

...............................

,Z[oxnaz[ oxonueH. Crmacn00 3a BHUMAaHHUE)
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